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Foreword 

All public school districts and open-enrollment charter schools in Texas are required to submit student 
attendance data through the Texas Student Data System Public Education Information Management 
System (TSDS PEIMS). The 
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Section 1 Overview 
Under state law,1 every Texas school district is required to adopt an attendance accounting system, 
whether manual or automated, that includes procedures that ensure the accurate taking, recording, and 
reporting of attendance accounting data. District staff members must report attendance information 
through TSDS PEIMS to the Texas Education Agency (TEA). TEA then uses these attendance data to 
determine the allocation of FSP funds (state funding) to your district. 

The handbook contains the official attendance accounting rules and regulations for all public school 
districts in Texas, including open-enrollment charter schools, unless otherwise specified in this 
document. This handbook is the official standard of required information for all attendance 
accounting systems. Unless a distinction is made between manual and automated systems, all standards 
described in this handbook apply to all attendance accounting systems. 

No school district official (or any other person in your school district) has the authority, either implied or 
actual, to change or alter any rules, regulations, or reporting requirements specified in this handbook. 

The handbook establishes the statements of general applicability implementing the law regarding 
average daily attendance. Pursuant to the Texas Education Code (TEC), §48.005(n), and other relevant 
authority, the Commissioner may waive 





                               

       
      

     
     

   
 

    
      

  
    

     
 

    
     

      
 

  
       
   

 
   

 
   

  
    

     
 

     
  

      
  

  
      

    
       

          
         

  

documentation was not created at the time of the attendance it is intended to support, TEA will retain 
100 percent of your district’s FSP allotment for the inappropriately documented attendance for the 
school year(s) for which records have been requested. TEA 
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unable to keep compatible hardware, backup copies of software, or both, or if the district does not 
possess the technical expertise to reproduce the unaltered data in an acceptable format when notified 
of an audit, paper copies are required for the entire retention period.8 

Your district must manage automated attendance accounting systems properly to meet audit 



                               

        
 

 
    

  
    

  
   

 

 

  
 



                              

   
  

  
   

    
  
        

     
 

    
     
       

       
  

   
    
  
   
  
   
    
  
    
       

     
 

     
  

    
  
  

   
    
    
  

  
  
   

 
 

   
   
  
    

Report. Likewise, data totals for all Campus Summary Reports must add up to respective totals on the 
District Summary Report. 

2.3.1 Student Detail Reports 
Student Detail Reports must contain the following data: 
1. name of the district and the campus 
2. county-district-campus number 
3. reporting period code (This is generally described as six weeks, but does not necessarily consist of 

six weeks; for reporting purposes, the school year must be divided into six, approximately equal 
reporting periods.) 

4. beginning and ending dates of reporting period, including the year 
5. total number of days of instruction in the reporting period 
6. instructional track (INSTRUCTIONAL-TRACK-INDICATOR-CODE) attended by the student (Please note 

that campuses that offer multiple instructional tracks will have multiple Student Detail Reports.) 
7. all identification data elements for the student: 

�x 



                               

      
  

     
    

  
   

       
  

 
      

   
   
   

 
   
     
    

 
     

 
     

 
       

 
   

 
   

  
      

  
       

 
    

 
     

    
      

 
     

   
  

    
   

 
   

  
  

�x total eligible days present and total eligible minutes present for Optional Flexible School Day 
Program (OFSDP) or High School Equivalency Program (HSEP) students 

�x total ineligible days present and total ineligible minutes present for OFSDP or HSEP students 
14. the student’s total eligible days present by six-week reporting period 
15. the student’s total eligible days present and total eligible minutes present for OFSDP or HSEP 

students in career and technology by six-week reporting period, where applicable 
16. the student’s number of excess contact hours earned in one day, where applicable 
17. the student’s total excess contact hours by instructional setting code by six-week period, where 

applicable 
18. attendance data totals for all students, summarized by grade and including: 

�x days membership (both eligible and ineligible students) 
�x days absent (both eligible and ineligible students) 
�x total days present (both eligible and ineligible students) (in-person, remote synchronous, and 

remote asynchronous) 
�x ineligible days present and total ineligible minutes present for OFSDP or HSEP students 
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https://www.tsl.texas.gov/slrm/recordspubs/sd.html


                               

     
    

    
   

    
  

 
 

20. board-approved local policy that defines the instruction methods (i.e., synchronous, asynchronous, 
or a combination of both) (This local policy should include the official attendance times for 
synchronous instruction. Additionally, if the board policy indicates approval for asynchronous 
method, the LEA must create an asynchronous instructional plan.) 

21. documentation of a student's instructional schedule, whether synchronous or asynchronous, that 
includes the minimum amount of instructional time to meet the two-through-four rule 

Audit Requirements 2023–2024 Student Attendance Accounting Handbook Page 33 
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3.2.2.7 Funding Eligibility of Students Eligible for ECSE Services and Served in a Pre-K 
Classroom 
See 4.9.3 ECSE Services and Pre-K Programs 



                 

   
    

    
    

 
  

    
   

  
   
    

 
  

   

  
 

   

 

 
    

  
   

  

 
 

 
   

 
   

  
   

   
   

    
 

   
  

   
 

   

 

  
  

   
   

  
   

   
  

  
 

  
  

 
  

   
  
  

Eligible Ineligible 
a student who is at least five years old on 
September 1 of the current school year but is 
less than 21 years old by the same date20 (See 
3.2.3.1 Additional Information about Minimum 
Eligible Age.) 

a student who is not at least five years old on 
September 1 of the current school year or is not 
less than 21 years old by the same date, unless 
the student meets some other eligibility 
requirement listed in the “Eligible” column 

a student who is at least 21 years of age but 
less than 26 years of age on September 1 of 
the current school year and has been admitted 
by your school district to complete the 
requirements of a high school diploma21 (See 
3.2.3.2 Additional Information about 
Maximum Eligible Age.) 

a student who has previously graduated from 
high school 

a student who is at least 19 years of age but 
less than 51 years of age on September 1 of 
the current school year and enrolled in an 
adult high school diploma and industry 
certification charter school pilot program22 

a student who does not reside in Texas (even if 
the student’s parent or grandparent does) 

a student who has a disability and who has a student with disabilities who has graduated 
reached his or her third birthday and meets with a high school diploma under 19 TAC 
other special education eligibility requirements 



                 

  
  

 
 

 
   

  
   

  
 

    
    

 
    

     
    

 
     

      
     

     
    

      
   

     
     

  
  

     
    

    
 

    
    

   
 

 
  
  
    
    
  
  
  
  
  

3.2.3.1 Additional Information about Minimum Eligible Age 
If the school year starts before a student’s birthday, the student is eligible to attend school for the entire 
year as long as he or she will be the required age on or before September 1.25 

A student who is five years of age on or before September 1 of the current school year is automatically 
eligible for the first grade for the full school term (ADA eligibility code 1) if the student has completed 
public school kindergarten or has been enrolled in the first grade in a public school in another state 
before transferring to a Texas public school.26 Enrolled means actually receiving instruction by 
attendance in a public school rather than being registered before receiving instruction. 

However, any five-year-old child who enrolls may be assigned to first grade for the full school term (ADA 
eligibility code 1). Such assignments are the decision of the local district. 

A student younger than five years of age is entitled to the benefits of the FSP if the student performs 
satisfactorily on the required state assessments administered to students in the third grade and your 
district has adopted a policy for admitting students younger than five years of age.27 

A child of a military family who moves to your district from another state that is a member state of the 
Interstate Compact on Educational Opportunity for Military Children is entitled to continue enrollment 
at the same grade level, including kindergarten, in which the student was enrolled in the sending state 
regardless of the child’s age. Also, a child of a military family who moves to your district from another 
state that is a member of the compact 



                 

   
      

    
 

  
    

    
  

     
   
       

       
      

     
 

      
     

 

 
  

 
     

 
 

   
   

  
      

   
   

 
    

   
     

 

 
      

     
     

    

 
    
  
   

Students with a disability who graduated by meeting the requirements of 19 TAC §89.1070(b)(2), (3)(A), 
(B), or (C) or (4)(A), (B), or (C) as determined by an ARD committee and who are still in need of special 
education services29 may be served through age 21 inclusive.30 

Your school district may provide instruction to a student who has already graduated with a regular high 
school diploma. However, unless the student is returning to school31 after graduating under 19 TAC 
§89.1070(b)(2), (3)(A), (B), or (C) or (4)(A), (B), or (C) as determined by an ARD committee, the student is 
not eligible for funding and must be recorded with an ADA eligibility code of 0, 4, or 5, as applicable. 
Exceptions are students who are eligible to graduate but who continue their education to meet the 
requirements of a higher high school diploma standard. These students must still meet eligibility 
requirements for funding. (See 3.6.3.1 Attendance Taken Before the End of the Academic Year.) Districts 
may allow a student to remain enrolled in order to graduate with their class if graduation will occur by 



                 

     
    

    
  

   
  

    
    

    
 

  
     

     
    

  
    
    
      

    
  

     
  

  
       

    
 

   
    

  
 

      

 
    

         
   

  

 
      

 
    

    
 

   
   

     
 

  
    

boundaries of your district. Residency is not defined by an address on a driver’s license, a signature on a 
lease, or the address on a utility bill. These are indicators that may expedite verifying residency, but the 
absence of such indicators is not conclusive that the applicable person is not a resident. 

A student whose parent or guardian is an active duty member of the armed forces of the United States 
may establish residency for the purposes of being enrolled in a school district by providing a copy of a 
military order that requires the parent or guardian to transfer to a military installation in or adjacent to 
the district’s attendance zone. Proof of residency must be provided within 90 days of the arrival date 
specified in the order. See the 







http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.25.htm#25.001
https://capitol.texas.gov/tlodocs/88R/billtext/html/HB02892F.htm
https://legiscan.com/TX/text/HB1959/id/2811265/Texas-2023-HB1959-Enrolled.html


                 

 
     

 

  
      

      
      

     
     

  

    
  

  
 

     
     

     
   

 
 

     
 

  
   

 
   
  

    
       

    
   

     
  

   
   

 

 
  
   
  
   
  
    

   

A student who meets any of the previous criteria is eligible for attendance in your district as a regular 
student and should not be coded as a transfer student. 

3.3.6.1

http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.25.htm#25.040
http://uscode.house.gov/view.xhtml?req=granuleid:USC-prelim-title42-section11434a&num=0&edition=prelim
http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.25.htm#25.001
http://uscode.house.gov/view.xhtml?req=granuleid:USC-prelim-title42-section11432&num=0&edition=prelim


                 

     
      

 

  
    

    
   

      
     

     
     

     
   

    
 

 
     

  

   
 

         
     
     

        
   

    

     
   

         
   

    
      

    
 

 

 
  
  
  
  

You can learn more about school district responsibilities associated with homeless students on the Texas 
Education for Homeless Children and Youth (TEHCY) Program web page and by contacting your Regional 
McKinney-Vento Liaison. 

3.3.8 Immunization 
Except as provided by the TEC, §38.001(c), a student is required to be fully immunized against certain 
diseases.53 However, your district may admit a student provisionally if the student has begun the 
required immunizations and continues to receive the necessary immunizations as rapidly as medically 
feasible.54 Except as provided by the TEC, §38.001(c), a student who is not fully immunized and has not 
begun the required immunization must not attend school. However, a student should be provisionally 
enrolled if they have begun the required immunization series. A homeless student or a student who is in 
foster care should be admitted temporarily for 30 days if acceptable evidence of vaccination is not 
available. The school should promptly refer the student to the appropriate health provider to obtain the 
required vaccines.55 A student who is a military dependent or any student coming from another Texas 
school may be enrolled for 30 days pending transfer of immunization records.



                 

 
   
     

   



                 

     
      
   
  
   
  
   
  
     
   
 
  
  
  
  
  
  
  
   

 
   

    
 

    
  
        

      
     

  
 

   



                 

     
    

      
    

 
     

   

  
   

     
       

  
   

  

 
     

       
  

     
 

 
     

    
    

 
         

  
 

      
      

     
 

 
          

   
      

   

 
     
  
  
  
  
  
  
   

authority for your district to release the education records of that student, regardless of whether 
parental authority has been received.63 Also, the requirement to transfer records within 
10 working days of a request applies regardless of whether a 

https://www.ecfr.gov/current/title-34/part-99/subpart-d
https://www.ecfr.gov/current/title-34/part-99/subpart-d
http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.25.htm#25.001
http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.25.htm#25.085
http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.25.htm#25.085
http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.25.htm#25.001
https://statutes.capitol.texas.gov/Docs/FA/htm/FA.65.htm#65.002
http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.25.htm#25.093
https://statutes.capitol.texas.gov/Docs/FA/htm/FA.65.htm#65.003


                 

       
      

   
 

  
      
      

    
    

   
 

      
      

   
 

     
   

      
    

    
 

   
     

        
        

  

      
 

 
     

       
   

     
        

   
        

  
 

    
  

  
    

 
  
    

   

the need for referrals to truancy court for absences in accordance with the TEC, §25.0915.71 The district 
also must consider the best practices for truancy prevention measures found in 19 TAC §129.1045. In 
addition, tardies generally are not considered absences for purposes of compulsory attendance 
enforcement.72 

3.6 General Attendance-Taking Rules 
Each teacher or other school employee who records student attendance must certify, in writing, that all 
such records are true and correct to the best of his or her knowledge and that the records have been 
prepared in accordance with laws and regulations pertaining to student attendance accounting by 
signing and dating the record of attendance within one calendar week of the attendance recorded. 
Electronic signatures are acceptable. Signature stamps and pencil are not acceptable. 

Note: If your district uses an automated system that meets the requirements for a secure paperless 
system specified in 2.2.3 Paperless Attendance Accounting Systems (that is, if the system can report the 

https://statutes.capitol.texas.gov/Docs/ED/htm/ED.25.htm#25.0915
https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=129&rl=1045




                 

    
    

    
    

 
   
     

 
 

     
     
      

  
 

  
  

   
      

      
     

  
     

       
 

 
    

     
 

    
  

    
 

     
   

     
     

 
 

    
  

  
        

   
   

    





                 

 
  

 
  

    

 
 

  
   

     
 

    
  

    
  

 
   

     
       

   
 

  
 

   
    

    
   

  
   

  
 

 
    

   
 

          
  

 
  

      
     

    

 
  
  
  

by the local school board as an adjunct staff member or a paraprofessional staff member of your 
school district. 

Paraprofessionals must meet the requirements of an educational aide I, II, or III. (These 
requirements are explained on the TEA “Becoming an Educational Aide in Texas” web page 
located at 
https://tea.texas.gov/Texas_Educators/Certification/Initial_Certification/Becoming_an_Educatio 
nal_Aide_in_Texas/.) 

�x is participating, with local school board approval, in a short-term (for example, five-day) class 
that is provided by the Texas School for the Blind and Visually Impaired (TSBVI) or the Texas 
School for the Deaf (TSD) at a location other than the student’s campus. The student must not 



                 

  
 

 
    

 
  

       
    

      
     

    
    

 
    

   
    

   
 

  
    

     
  

     
  

 
    

   
      

 
 

   
       

      
  

 
   

  
      

       
  

 
         

 
 

  
  
  
   
  

however, the st


                 

   
 

      
  
    
     
     

 
    

  
 

   
  

      
      

  
    

 
     

  
         

   
   

 
 

     
       

 
    
    

       
       

   
 

   
     

  
 

 
  
   
  
  
    
   

 
  

To serve as a student election clerk or student early voting clerk, a student must: 

o be eligible to serve as an election clerk under the Texas Election Code, §32.051(c); 
o be at least 16 years of age; 
o have the consent of the principal of the school the student attends; 
o be a US citizen; and 
o have completed any training course required by the entity holding the election. 81 

To serve as an election clerk (as opposed to a student election clerk), a student must meet the 

http://www.statutes.legis.state.tx.us/Docs/EL/htm/EL.32.htm#32.051
http://www.statutes.legis.state.tx.us/Docs/EL/htm/EL.32.htm#32.051
http://www.statutes.legis.state.tx.us/Docs/EL/htm/EL.32.htm#32.0511
http://www.statutes.legis.state.tx.us/Docs/EL/htm/EL.83.htm#83.012
http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.25.htm#25.087
http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.25.htm#25.087


                 

  
 

      
   

 
 

   
 

     
   

  
     
       

 
      

 
 

    
      

       
    

 
      

       
     

    
    

     
 

    
 

   
    

    
 

  
 

    
   

 
     

     
  

 

 
  
  

�x is absent as the result of a serious or life-
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Numerous absences, whether excused or unexcused, may jeopardize a student’s ability to receive credit 
or final grades for classes (see the TEC, §25.092, for requirements related to minimum attendance for 
class credit or a final grade). 

Note: 



                 

    
 

    
      

   
     

      
    

 
 

    
   

       
    

    
 

 
      
     

    

  
     

    
 

      

  

 

  



                 

  
    

 
 

    
       

     
      

       
  

 
     

     
    

       
  

  
       

 
      

     
      
         

      
    

   
 

       
       

        
     

              
               

      
 

 
   

 
 

        
  

 
   

  
  

   
 

may choose to excuse the student’s absences for compulsory attendance purposes. However, the 
student must not be counted present for FSP (funding) purposes unless your district chooses to follow 
the procedures described in the following two paragraphs. 

If the facility is located in your district, your district may enter into a written agreement with the facility 
that provides for your district sending 



                 

 
 

  
 

 
  

   

   
        

   

  
     

  
   

 
   
    
   

 
 

        
      

      
      

    
 

     
      

  
   

    
  

     
      

 
 

        
  

      
    

 
        

    
  

A student who is served through the GEH program retains the same ADA eligibility code he or she had 
before receiving GEH services, regardless of how many hours the student will be served through the 
GEH program. 

For information on remote homebound instruction, see 12.3.3 Remote Homebound Instruction— 
Regular 
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calendar day. When it takes the student more than one hour to complete the exam, the additional 
contact hours must not be credited as attendance. 

If the routine, standardized, six-weeks, semester, or final exam administration or required state 
assessment testing requires less than one hour, then the homebound instructor must complete the hour 
with homebound instruction for the student to earn the one day present. For example, say a student is 
administered a final exam, and it takes her 30 minutes to comple



                  

  
    
       

       
 

     
      

  
    

 
  

 
 

   
    

    
 

    
 

 
   

 
 

   
 

 
    

   
   

 
 

   
 

   
   

  
  

 
    

    
   

  
      

 
  

 
         

       
 

 
   

 
  

 
    

 

3.7.7 Students with a Recurring Chronic or Acute Health Condition 
A student with a chronic illness or acute health problem that is a recurring condition and requires the 
student to be in the GEH program for a period of time (in daily or weekly increments) totaling at least 
four weeks throughout the school year will generate contact hours based on the following: 

�x Students moving back and forth between the GEH program and a school-based placement 



                 

    
 

  
 

   

 
 

 
 

 
  



                 

  
 

  
   

 
  

 

        
     

   
 

    
    

   
  

    
       

 
       

    
 

 
       

    
  

  
 

     
   

  
  

     
 

 
       

   
  
       
     

 

 
  
  
  

�x Correctional 
Facility 

�x DAEP 
�x Adult High School 

and Industry 



                 

      
    

 
       

   
 

          
     

       
         

        
   

  
 

     
 

       
      

      
     

   
   

  
     

        
     
   

 
    

       
     

 
      

    
        
       

      
       

 
   

      
    

       
   

  
  

The first school day must be scheduled no earlier than the fourth Monday in August.100 The final school 
day must not be scheduled earlier than May 15.101 

Charter schools are not subject to the fourth Monday in August and the May 15 requirements and may 
schedule an earlier first or final school day. 

The number of days taught reported in TSDS PEIMS must be the actual number of days of instruction 
offered (the actual number of school days in the school calendar or track calendar for a specific 
reporting period). Days the school is closed for holidays or local events and days of teacher in-service or 
preparation must not be counted. Your district must not report attendance on days when no instruction 
is offered (for example, senior days when seniors are not required to attend school). When a holiday 
occu



                 

       
      

     
   

     
 

     

    
      

       
   

   
  

 
    

          
 

      

   
  

      
       

   
 

     
       

  
 

    
  

       
     

      
        

   
 

 
    

  
   

  
 

    
   

grant waivers for low attendance on a makeup day. TEA also encourages school districts and charter 
schools to carefully consider local circumstances when adopting their calendars and selecting days to 
add additional minutes to. For instance, if your school district or charter school has been affected by ice 
storms in January or February for the last several school years, your district may wish to consider 
adopting a calendar that includes additional minutes to account for these types of issues. 

See 3.8.2 Closures for Bad Weather or Other Issues of Health or Safety for more information. 

3.8.1.3 Missed School Day Waivers 
If weather, safety, or health issues cause you to fall short of the required number of minutes/days in 
accordance with the program type listed on the chart in 3.8 Calendar beyond the additional 
minutes/days already built into the adopted school calendar for makeup minutes/days, a missed school 





                  

  

  
    

 
 

  
    

  
      

   
   

  
   

  
 

   
 

   
 

   
  

  
   

  
   

 
 

  
  

  
 

 
   

   
  

    
 

    
 

   
 

   
  

  
  

Situation Agency Policy 

Our school district 



                  

  

  
   

  
 

  
   

  
    

  
   

  
   

 
 

 
 

    
   

 
   

  
  

  

  
   
  

 

  
   

  
    

   
  

    
 

    
 

   
 

   
  

  
  

Situation Agency Policy 

Our school district or charter school closed all 
campuses for two days for a health or safety 
reason. One of the scheduled makeup day dates 
has passed. 

Determine if your district or charter school will 
have enough minutes built into the board-
approved calendar to make up for the missed 
days. If not, use the scheduled makeup day that 
has not already passed to make up one of the 
missed days or add additionalTw -16.6e if ddit.in1.7 ( au002 Tte1.7 2 a)-2.8  TtMCID 1 01 Tc -0.e7.781 -1.224 Td
 (as p)2.(h)-869(s)-3.4 ( n)-.5 (t)0.6 (h)-0.-0.6 (a)t2 (ho)-3 1(a)-2.8 (y ) (l)-1.5t2 (ho).5 (t)0. ody



                 

  

  
   

 
  

  

  
  

  
    

   
 

   
    

  
 

  
   

  

  
   

  
 

   
   

  



                 

  

   
  

  

   
 

   
  

  
    

 



                 

  

   
 

   
   

   

   
  

  
    

   
   

   
   

    
     

  
   

  

  
 

 

  

  
   

  

    
     

  

   
     
   

       
     
     

 
   

    
 

    
 

    
    

    
   

   
    

  
 

Situation Agency Policy 

Our school district or charter school operates an 
OFYP. Our district or charter school closed all 
campuses for more than two days for a health or 
safety reason. Must we make up all the days that 
campuses were closed? 

For school districts: Your district, like any district, 
is required to make up missed minutes. 
Additionally, if not making up the additional 
minutes missed would cause the school calendar 
to drop below 170 days (71,400 minutes) for 
students not participating in the OFYP, then your 
district must make up those days/minutes. 
For charter schools: Your charter school is 
required to make up missed minutes. Additionally, 
if not making up the additional minutes missed 
would cause the school calendar to drop below 
170 days (71,400 minutes) for students not 
participating in the OFYP, then your charter 
school’s FSP funding will be reduced. (FSP funding 
will not be reduced if the additional minutes 
missed are made up.) 

May our school district or charter school apply 
for and receive waivers (of any kind, including 
staff development) such that the district or 
charter school has more than 10 school days 
(4,200 minutes) waived? 

No. Your district or charter school must not have 
more than 10 school days (4,200 minutes) waived, 
unless otherwise authorized by the commissioner. 

3.8.3 Summer School and State Funding 



                 

     
      

   
 

  
  

     
    

     
 

 
   

    
      

  
     

    
 

   
    

   
 

 
  

   
      
     

 
      

      
    

   
   

  





                 

 
       

    
 

       
   

   



                 

    
     

 
         

  
 

  





                  

  
     

       
  

 
   

 
 

  
      

 
     
     

 
 

        
      

 
          

      
      

 
 

  
       
        

    
 

   
        

 
        

    
    

 
  
      

     
      

   
  

    
    

 
    

    
      

3.11.15 Example 15 
A high school exempts a student from having to attend finals if the student has not missed any class 
meetings. On the day of finals, attendance is taken at the official attendance-taking time of 9:30 a.m., 
and 100 students do not attend school until 1:00 p.m. 

The 100 students are absent for FSP funding purposes since they were not in attendance at the official 
attendance-taking time. 

3.11.16 Example 16 
Your 





                 

 
    

    
     

 
       

    
 

 
    

  
    

     
   

 
    

      
 

     
     

   
   

 
         

     
    

 
 

        
  

 
 

           
   

 
 

        
   

 
    

   
  

  
 

    

3.11.20 Example 24 
A student qualifies for pre-K based on being educationally disadvantaged (the student qualifies for free 
or reduced-price lunch). Several weeks later, the parent or guardian withdraws the student because the 
parent or guardian feels that the child is not ready to attend school. 

Since the student is not of compulsory attendance age (six through 19 years 
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be working an average of three hours per day; if he were working two hours per day, then only 60 
minutes would be counted. Therefore, the student is scheduled for 320 minutes of instruction each day. 

3.11.20 Example 30 
A student enrolled in your district will be absent for a five-day hospitalization, after which the student 
will be returning to school. District staff members would like to withdraw the student for the days the 
student will be absent. Your district’s local policy allows for district-initiated withdrawals only if a 
student has been absent for 10 days and the student’s whereabouts are unknown. 

Your district must 



                 

      
       

    
   

 
      

      
  

https://statutes.capitol.texas.gov/Docs/ED/htm/ED.25.htm#25.001


https://sites.ed.gov/idea/regs/b/a/300.8/a
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services and the percentage of time the student receives special



                                    

   
  

   
      

   
   

 



                                    

     
 

 
   

     
 

 
    

   

 
      

    
     

   

   
    

      
   

       
     

   
     

 
  

   
    

  
 

   
    

  
   

 
    

  

   
    

     
     

  
 

 
  
  

4. District personnel record the coding information and effective date of services in the attendance 
accounting system. 

5. The ARD committee provides any changes in the student’s coding information and the effective 
date to appropriate district personnel (for example, attendance personnel or 



                                    

  

   
      

  
      
 



                                    

    
         

     
 

 
     

      
  

  
          

         
 

  
    

   
        

     
    

     
 

  
     

    
   

 
 

 
  

 
  

 
 

    
    
 

 
         

      
 

  

    
  

4.5.2 Private or Home School Students Aged Five through 21 Years 
If an ARD committee determines that a private or home school student five through 21 years of age is 
eligible for special education and related services, the parent may enroll the student full time in public 
school. 

If the parent does not do this, your school district must make the special education and related services 
available as provided for in 19 TAC §89.1096. Since the obligation of your district to provide special 
education and related services is limited, and any services provided will be under a services plan, not an 
IEP, these students will not generate ADA. However, 



                                    

 
     

      
  

  
  

 
   

    
  

  
  

  
   

  
  

 
  

 
 

  
 

  
  

 
 

 

 

      

    

    

     

     

    

 

 

 

 

 

  

 

 

  

    

 

         

  

 

      

  





                                    

      
    

   
   

    
 

    
        

    
     

  

      
 

   
      

     
 

 
       

      
  

        
   

 
   

      
  

  
   

     
     

  
  

 
     

   
 

     
   

    
          

    
    

 

services that do not constitute instructional services, such as occupational therapy or physical therapy). 
Also, code 00 is used regardless of whether the speech therapy is provided in the general education 
classroom or in a location other than a general education setting. A student whose instructional setting 
code is reported as 00 on the TSDS PEIMS 41163 Student Special Education Program Association 
Extension 



                                    

        
      

  
         
         

    
 

       
          

     
    

 
       

 
 

         
    

       
 

 
  

    
 

 
   

  
 

  
      

        
   

 
   

     
 

   
  

  
 

 
  
   

 
  

   
     

 
  
  

�x The student is expected to be confined at home or hospital bedside for a minimum of 
four weeks. The weeks need not be consecutive 

https://tea.texas.gov/sites/default/files/ch089aa.pdf
http://reg.tmb.state.tx.us/OnLineVerif/Phys_NoticeVerif.asp
https://tea.texas.gov/sites/default/files/ch089aa.pdf
https://tea.texas.gov/sites/default/files/ch089aa.pdf






                                    

   
       

 
   

       
       

         
 

    
 

  
     

      
 

     
  

 
   

    
      

  
 

   
   

 
 

     
     

    
  

     
     

    
 

 
  

    
     

  
 

   
  

 
 
 

 
  

 

example, say a student is administered a final exam, and it takes her 30 minutes to complete the exam. 
The student must receive an additional 30 minutes of homebound instruction to earn one day present. 

A student receiving services in the special education homebound instructional setting who returns to his 
or her campus to take required state assessments 





                                    

   
   

 
     

   
        

   
  

    
   

 
    

       
    

     
 

    
    

     
        

      
    

 
      

 
   

   
       

     
      

   
 

      
    

 
 

 
     

 
 

 
  
  

(For an example of how to code a student with a recurring chronic or acute health condition, see the last 
example in 4.18.1 Code 01 - Homebound Examples.) 

Attendance Accounting and Documentation: To document the changing instructional settings for 
students with a recurring condition for attendance reporting and auditing purposes, district personnel 
must keep a log of the student’s attendance information (see 4.7.2.5 Homebound Funding and 
Homebound Documentation Requirements). 

The eligible days present should be recorded in your district’s student attendance accounting system. 
Any time not accounted for should be reported as absences. 

4.7.2.10 Homebound: CTE Funding Requirements 
For a student who receives homebound services to earn CTE contact hours, the student must continue 
to receive the same amount and type of CTE service that 



                                    

     
   

  
 

  
 

   
        

 
     

     
  

    
     

    
 

       

 
  
   
   
   
   
   
   
   
   
   
   
    
    

 
   

       
       

       
  

 
  

This code applies to a student in full-time or part-time employment, as documented by the ARD 
committee in the student’s records. This instructional setting code should not be confused with general 
CTE classes that are offered by your district. 

A student with a disability may participate in other occupational preparation programs (which do not 
generate special education contact hours), including general CTE. However, the student must be 
employed (paid or unpaid, full- or part-time), receiving special education services as required in the IEP, 
and coded 08 - Vocational Adjustment Class (VAC) to claim special education contact hours. 

For a VAC coding example, see 4.18.3 Code 08 -Vocational Adjustment Class (VAC) Example. 



                                    

   

 
    

   
   

     
     

   
 

    
   

 
     

   
   

 
 

    
 

 
 

    
   

  
  

  
 

 
  

 

  
   

 

 
  
 

   
 

 

    

    

    

   
 

 

    

   
  

   
  

4.7.6 Applicable Federal Law and Additional Guidance Regarding the Location of 
Services for Students Currently Residing in a Hospital, Residential Facility, or 
State Supported Living Center 
According to 20 United States Code (USC), §1412(a)(5)(A), “[t]o the maximum extent appropriate, 
children with disabilities, including children in public or private institutions or other care facilities” must 
be “educated with children who are not disabled, and special classes, separate schooling, or other 
removal of children with disabilities from the regular educational environment” may occur “only when 
the nature or severity of the disability of a child is such that education in regular classes with the use of 
supplementary aids and services cannot be achieved satisfactorily.” 

Both federal law and state law require all students with disabilities to receive their instructional and 
related services in the least restrictive environment (LRE). This requirement applies to all students with 
disabilities, including students with disabilities who reside in a hospital, residential facility, or state 
supported living center. However, in some cases, the ARD committee is limited in its ability to place a 
student on a local district campus. This is true in the case of an adjudicated or incarcerated youth who is 
detained in a secure facility and/or when a court order precludes the student’s inclusion in and exposure 
to educational settings on a regular school campus. 

The following table is meant to clarify which codes to use for students with disabilities who are residing 
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http://www.tea.state.tx.us/index2.aspx?id=2147493439&menu_id=934&menu_id2=941
https://tea.texas.gov/sites/default/files/ch089aa.pdf


                                    

   
     

 
    

  

    
  

      
 

    
   

 

     
  

      
        

     
 

    
    

  

   
 

  
   

   
     

   
 

     
    

     
   

  
 

 
    

     
 

 
 

 
        
  



                                     

 
 

 
        

 
    

 
 

             
 

  
      

 
              

   
 

   
      

 
 

         
         

 
  

      
 

 
        

      
 

   
   

 
         

 
 

  
   

 
         

 
 

   
    

 
          

 

4.7.19.2 Residential Care and Treatment Facility Categories 
The categories for this instructional setting are as follows: 

�x 81 - Residential Care and Treatment Facility - Mainstream 

Code 81 indicates that a student resides in a facility and receives mainstream services on a local 
school district campus. 

�x 82 - Residential Care and Treatment Facility - Resource Room/Services - Less Than 21 Percent 

Code 82 indicates that a student resides in a facility and receives resource room/services for less 
than 21 percent of the student’s total instructional day on a local school district campus. 

�x 83 - Residential Care and Treatment Facility - Resource Room/Services - At Least 21 Percent But 
Less Than 50 Percent 

Code 83 indicates that a student resides in a facility and receives resource room/services for at 
least 21 percent but less than 50 percent of the student’s total instructional day on a local 
school district campus. 

�x 84 - Residential Care and Treatment Facility - Self-Contained, Mild/Moderate/Severe, Regular 
Campus - At Least 50 Percent But No More Than 60 Percent 

Code 84 indicates that a student resides in a facility and receives self-contained services for at 
least 50 percent but no more than 60 percent of the student’s total instructional day on a local 
school district campus. 

�x 85 - Residential Care and Treatment Facility - Self-Contained, Mild/Moderate/Severe, Regular 
Campus - More Than 60 Percent 

Code 85 indicates that a student resides in a facility and receives self-contained services for 
more than 60 percent of the student’s total instructional day on a local school district campus. 

�x 86 - Residential Care and Treatment Facility - Separate Campus 

Code 86 indicates that a student resides in a facility and receives special education and related 
services on a local school district campus in a self-contained program at a separate campus 
operated by your school district. 

�x 87 - Residential Care and Treatment Facility - Community Class 

Code 87 indicates that a student resides in a facility and receives special education and related 
services by school district personnel in a facility (other than a nonpublic day school) not 
operated by a school district. 

�x 88 - Residential Care and Treatment Facility - Vocational Adjustment Class 

Special Education 2023–2024 Student Attendance Accounting Handbook Page 



                                    

   
 

           
 

 
    

  
    

 
     

 

    
    

   
   

      
     

     
     

  
 

     
 

     
  

  
   



                                    

     
   

  
 

 
           

 
   

    
 

               
 

     
       

 
           

     
 

     
       

 
           

  
 

   
    

 
       

 
  

  
       

  
 

       
 

   
  

   
   

    
     

 
 

          
 

ADA and contact hours, a certified special education teacher must provide services under the 
two-





                                    

      
           

   
 

    
 

    
         

   
    

    
    

    
     

  
     

     
  

    
  

 
  

      
 

     
    

 
   
  

     
 

   
 

  
 

    
 

  
 

     
 

  
     

      
      

   
     

Note: A student whose only special education service is speech therapy and who receives fewer than 
two hours (120 minutes) of any form of instruction each day is not 



                                    

 
      

   
   

  
      

   
  

 
 

      
     

    
  

 
     

     
 

   
      

        
     

      
 

      

      
   

      
 

 
        

   
          

    
        

   
 

   
      

 

4.9 Early Childhood Special Education (ECSE) Services 
Eligible children with disabilities aged three through 21 years are entitled to receive a FAPE under IDEA. 
In Texas, special education and related services for eligible children with disabilities, aged three through 
five years, have historically been referred to as preschool programs for children with disabilities (PPCD). 
In an effort to clarify and promote understanding that a child who qualifies for these services must be 
served in the least restrictive environment specified in the child’s IEP, TEA will phase out references to 
PPCD in this and other TEA publications beginning with the 2024–2025 school year. Instead, children 
aged three through five who qualify for special education and related services will receive services 
through ECSE. 

ECSE refers to the services provided by the school district, not to the place where they are provided. 
Eligible children may receive ECSE services in a variety of settings, including district settings, such as pre-
K, resource, and self-contained classrooms, and community settings, such as community-based Head 
Start programs and preschools. 

A student receiving services may have a grade level of EE, pre-K, or K (kindergarten), depending on the 
student’s age, the location where services are provided, and whether the student is eligible for free pre-
K. 

4.9.1 Eligibility for ECSE Services 
ECSE services are special education services provided to children aged three through five years. To 
receive ECSE services, a child aged three through five years must meet the same eligibility requirements 
as other students receiving special education services. An ARD committee must meet and document in 



                                    

    
       

      
    

 
      

  
  

      
    

       
 

 
      
     

     
    

     
 

        
  

 
    

  
 

  
    

    

4.9.3 ECSE Services and Pre-K Programs 
A student who is eligible for ECSE services may or may not be eligible for free public pre-K enrollment. 
Eligibility for free public pre-K programs is limited by statute.139 For the eligibility criteria for free pre-K, 
see Section 7 Prekindergarten (Pre-K), specifically 7.2 Eligibility. 

When a student who is eligible for both special education and pre-K is served in a pre-K classroom, the 
student should be assigned the appropriate instructional setting code based on the location, amount, 
and type of special education services provided to the student. The student is eligible for full-day 
attendance (ADA eligibility code 1) if the student is scheduled for and receives at least four hours of 
instruction and services. The student is eligible for half-day attendance (ADA eligibility code 2) if the 
student is scheduled for and receives at least two hours but fewer than four hours of instruction or 
services. 

A student who is not eligible for free pre-K may be served in the pre-K classroom if the ARD committee 
determines that this is the appropriate setting based on the student’s IEP. When a student who is 
eligible for special education but is not eligible for pre-K is served in a pre-K classroom, the student’s 
instructional setting code should be determined based on the amount of special education services, 
located in the chart on the following page.140 

If a special education teacher is not in the classroom for the student’s entire instructional day, ADA will 
not be generated. 

For coding examples, see the chart on the following page. For additional examples, see the applicable 
examples in 7.6 Examples. 

139 TEC, §29.153 
140 Special education services, as explained in 19 TAC §89.1005(c)(1), may include indirect, and/or consultative services by a 
special education teacher. See Coding Chart 1: ECSE Services and Pre-K for ADA eligibility. 

http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.29.htm#29.153
https://tea.texas.gov/sites/default/files/ch089aa.pdf




https://www.law.cornell.edu/cfr/text/34/300.116
https://tea.texas.gov/sites/default/files/ch089aa.pdf
https://www.law.cornell.edu/cfr/text/34/300.101




                                    

  
      

  
       

  
    

 
    

     
 

  
 

    
        

   
    

      
  

 
      

      
     

     
     

 
    

    
      

 
 

     
       

    
    

      
  

 
       

      
 

        
   

         
       

4.9.5 ECSE Services and Head Start 
Your district and a Head Start program should provide collaborative services as documented in a 
memorandum of understanding between the two entities. For students with disabilities served in a 
district-operated or community-based Head Start program, refer to the chart in 4.9.8 Coding Chart: ECSE 
Services Provided to a Student in a Head Start Program, Preschool, or Child Care Facility to make coding 
determinations for grade level, instructional setting code, and PPCD142 



                                     

    
      

  
 

 
      

 

Campus - Mainstream code (91) for a student in the program who receives special education services 
other than speech therapy in the general classroom. However, for code 91 to be used for the student, 
the majority of students in his or her class must be students who are not receiving special education 
services. 

Community-based child care settings and facilities include, but are not limited to, private child care 
centers, private preschools, and community-based Head Start programs. 
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4.9.8 Coding Chart: ECSE Services Provided to a St





                                    

  
     
      
        

 
 

     
   

     
    
     

       
         

     

   
 

    
     

     
 

  
 

  
      

 
 

       
  

 
   

     
   

 
   

   
 

   
    

 
    

    
 

  
   

3. 
�x enroll the student for fewer than two 
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4.10.4 Infants (Birth through Two Years of Age) Receiving Center-Based 
Instruction 
An instructional setting code of 32 - Center-Based Instruction is used for an infant (birth through age 
two) when the infant and his or her family are provided early intervention services through an ECI 
program operated through the Texas Health and Human Services Commission and in a facility such as a 
school, rehabilitation center, clinic, or day care center. This instructional setting code does not generate 
contact hours or ADA. 

The following table shows the information with which to report an infant who is receiving center-based 
instruction as described in the previous paragraph: 

Grade Level EE 
Instructional Setting Code 32 - Center-Based Instruction 
ADA Eligibility Code 0 - Enrolled, Not in Membership 

4.10.5 Infants (Birth through Two Years of Age) Receiving Services in Other 
Environment 
Important: Only a district that operates an ECI program through a contract with the Texas Health and 
Human Services Commission may code an infant with this instructional setting code. 

Infants receiving early intervention services in an environment other than a home or a center should be 
coded with an instructional setting code of 34 - Other Environment. It is used when both parent training 
and infant instruction are provided. When direct care of the infant is given by someone other than the 
natural parent, the direct care provider also receives training. This instructional setting does not 
generate contact hours or ADA. 

The following table shows the information with which to report an infant who is receiving services in 
another environment as described in the previous paragraph: 

Grade Level EE 
Instructional Setting Code 34 - Other Environment 
ADA Eligibility Code 0 - Enrolled, Not in M



                                     

   
      
   

    
       

  

   
        

 
       

 
 

 
     

 
  

  
 

  

      

   
 

  

      

  
   

   

       
   

     
  

   
 

  

       
   

    
  

The matter of which district will report the student should be outlined in the SSA agreement between 
the member districts. The same district reports the student for all TSDS PEIMS reporting. If the RDSPD 
fiscal agent district reports TSDS PEIMS data for students who reside in another district, the student 
must be reported on the 40110 Student School Association Extension as a transfer student (attribution 
code 6 – Transfer Student



 

                                    

 

  
  

    

 
 

 
 

  
 
 

 
 

 
 

 
 

 
 

   

  
 

 
 

  

 
 

 
   

     

 
 

 
  

 
 

 
   

        

  

  

  

       

   
 

 
 

 
 

 
 

 
    

 
  

 
 

 
 

         

  
 

 
  

   

   
  

      

   

  
 

 
 

 

 
  

    
 

 
 

 

  

   
        

     
     

         
 



 

                                     

 

       

      
    



 

                                    

 

 
      

    
  

  
 

 
  

 
      

    
    

  
 

    
  

 
 

        
   

   
 

       
   

    
 

  
  
    
  

https://statutes.capitol.texas.gov/Docs/ED/htm/ED.48.htm#48.102
http://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=89&rl=1065


 

                                    

 

     
      

 
      

   
   

   

    

  
   

 
 

   
     

   
 

  
    

      
    

   
         

      
       

 
     

     
   

   
   

   
 

   
  

  
      

      
    

     

or registers locally for audit purposes. Your district must report ESY services data to TEA using 
42408 Student ESY Program Association Extension according to TSDS TEDS. 

Note: A student coded with an instructional setting code of 40 – Special Education Mainstream is 
ineligible for state funding through ESY services. This prohibition does not mean that your district 
should not or cannot administer mainstream services as an ESY service. If a student who received 
mainstream services during the regular school year requires mainstream services through the summer, 

https://statutes.capitol.texas.gov/Docs/ED/htm/ED.29.htm#29.051
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.29.htm#29.051
https://tea.texas.gov/sites/default/files/ch089bb.pdf
https://tea.texas.gov/sites/default/files/ch089bb.pdf






 

                                     

 

  
    

 

     
       
          

     
    

 
      

    
  

 
    

   
     
   

      
   

     
 

    
 

 
      

 
     

 
 

       
  

 
        

    
 

      
     

 
      

   
  
  
  

   
   

 

4.18 Examples 
This subsection provides examples of the codes to use for various situations involving students who 
receive special education services. 

4.18.1 Code 01 - Homebound Examples 
Example 1: An 



 

                                    

 

    
  

 
    

       
 

     
 

       
    

       
      

 
    

        
    

  
    

      
              

      
 

     
        

      
 

     
        

      
 

      
       

      
       

      
 

     
   

       

 
     

        
      

 
  

 



 

                                     

 

   
      

    
      

   
 

         
      

     
    

 
      

     
     

     
        

    
 

      
   

 
       

 
      

    
   

   
    

 
      

    
      

 
      

        
       

   
      

    
         

       
 

 
      

   
 

To document for attendance reporting purposes the changing instructional settings for this student who 
has a recurring condition, the attendance clerk accumulates 



 

                                    

 

   
   

   
 

     

   
     

  
      

  
 

         
       

    
     

     
 
 

       
      

 
 

    
 

    
  

 
       

      

   
      

   
     

   
   

 
     

 
     

  
 

       
 

 

Example 2: A student receiving special education and related services who resides in a residential care 
and treatment facility within your district’s boundaries receives special education instruction and related 
services at the residential care and treatment facility. 

The instructional setting code for this student is 02 - Hospital Class. 

4.18.3 Code 08 -



 

                                     

 

     
    

 
 

       
  

    
          

 
    

 
       

   
     

 
       

     
       

        
   

    
 

 
   

 
     

  



 

                                     

 

      
            

    
     

  
 

     
       

  
 

          
   



 

                                    

 

 
     

      
 

 
     

        
 

 
     

       
     

 
 

 
 

     
      

           
     

   
 

   
     

           
  

 
     

     
 

     
       

      
       

        
 

         

    



 

                                     

 

    
 

      
       

     
 

 
   

      
         

 
    

     
           

   
 

     
   

            
     

 
     

   
         

          
 

    
   

         
        

 
    

       
 

    
  
    

 
         

 
 

     
  

   
 

      
 

4.18.8 Codes 81–89 - Residential Care and Treatment Facility (Nonresident) 
Examples 
Example 1: A residential care and treatment facility is within the boundaries of your school district. 
Several students who receive special education services reside in the facility and attend school at a 



 

                                    

 

 
   

    
  

 
   

  
     

    
 

     
       

    
 

    
   

  
 

       
 

     
        

  
 

      
 

     
      

 
 

      
        

  
    

         
     

     
      

   
 

     
       

      
       

       



 

                                     

 

        
  

 
      

       
        

           
         

        
  

 
     

        
       

       
       

 
   

        
      

          
           

         
   

 
      

    
 

        
 

 
     

   
  

 
       

 
    

         
 

 
     

       
 

    
        

      
 

this student is 43 - Self-Contained, Mild/Moderate/Severe, Regular Campus - At Least 50 Percent and 
No More Than 60 Percent. 

If the student attends five special education classes and one general education class in another district 
because the home district does not offer the special education services the ARD committee prescribed, 
and if the home district reports TSDS PEIMS data for the student, then the instructional setting code for 
this student is 95 - Off Home Campus - Self-Contained, Mild/Moderate/Severe, Regular Campus -



 

                                     

 

 
    

  
 

   
        

   
 

    
          

   
 

  
   

     
  

      
    

         
 

      
      

 
    

         
   

 
     

          
    

 
  

  
    

   
 

      
      

        
 

    
   

  
   

  
 

    

The student generates full-



 

                                     

 

    
    

       
 

 
      

        
   

 
   

     
 

     
       

 
 

      
    

      
     

 
   

     
 

      
       

    
    

      
 

      
        

   
 

   
      

 
      

       
     

     
      

 
        

   
 

4.18.10 Speech Therapy Indicator Code 1 Examples 
Example 1: A student receives services from the speech therapist 30 minutes a week and attends all 
general education classes. The services from the speech therapist are the only special education services 
the student receives. 

TSDS PEIMS 41163 Student Special Education Program Association Extension and Student Detail Report: 
The instructional setting code for this student is 00 - No Instructional Setting, and the speech therapy 
indicator code is 1. 

TSDS PEIMS 42401 Special Programs Reporting Period Attendance Extension: 
The instructional setting code for this student is 00 - No Instructional Setting. 

Example 2: A student receives direct speech therapy services and indirect support from the speech 
therapy program through services provided by a speech therapist. These are the only special education 
services the student receives. 

TSDS PEIMS 41163 Student Special Education Program Association Extension and Student Detail Report: 
Regardless of whether these services and supports are provided in a general education or in a location 
other than a general education setting the instructional setting code for this student is 00 - No 
Instructional Setting, and the speech therapy indicator code is 1. 

TSDS PEIMS 42401 Special Programs Reporting Period Attendance Extension: 
The instructional setting code for this student is 00 - No Instructional Setting. 

Example 3: A four-year-old student with a disability is eligible for and attends the pre-K program. The 
only special education services the student receives are speech therapy and support services, which are 
provided by the speech therapist. The speech therapist provides services 30 minutes twice a week in a 
location other than a general education setting and goes into the pre-K classroom to provide services, 
consult with the pre-K teacher, or both 30 minutes a week. 

TSDS PEIMS 41163 Student Special Education Program Association Extension and Student Detail Report: 
The instructional setting code for this student is 00 - No Instructional Setting



 

                                     

 

      
        

   
 

   
      

 
     

       
      

    
 

      
   

 
      

      
         

 
   

     

    
      

        
     

 
      

          
          

 
   

         
      

 
      

       
    

 
      

        
          

  
 

   
           

         

TSDS PEIMS 41163 Student Special Education Program Association Extension and Student Detail Report: 
The instructional setting code for this student is 00 -



 

                                    

 

 
         

   
 

 
      

        
         

 
 
 

   
       

   
      

   
  

   
        

   
   

  

    
     

   







 

                     

 

  
   

        
  

 
 

 
     

   
 

 
 

 
       

 
 
         
 
         
 

 
    

  
 

          
   



 

                     

 

     
  

 
       

      
    

    
   

 
 

       
     

       
    

 
     

     
 

      
  

 
        

     
   

 
     

 
       

     

 
      

 
  

 
     

     
  

    
     

       
 

 
  
  

 

 

 



 

                     

 

 
   

     
     

      
      

    

  

     
     

     
   

      

   
  

   
   

 
        

  
 

    
  

 
     

   
 

     
     

  

  
      

   
    

  
 

      
  

  

 

https://texasstudentdatasystem.org/TSDS/TEDS/1920A/TSDS_PEIMS_Data_Standards
http://texreg.sos.state.tx.us/public/readtac$ext.ViewTAC?tac_view=5&ti=19&pt=7&ch=231&sch=E
http://texreg.sos.state.tx.us/public/readtac$ext.ViewTAC?tac_view=5&ti=19&pt=7&ch=231&sch=E


 

                     

 

    
   

   
 

    
 

   
  

 
  

  
  

  
 

         
  

 
    

 
  

  
   

 
      

    
 

        
   

   
     

   
   

 
  

 
      

     
 

   
        

 
 

  

For information about special education instructional settings, see 4.7 Instructional Setting Codes. For 
requirements related to the log that a special education homebound teacher must keep, see 4.7.2.5 
Homebound Funding and Homebound Documentation Requirements. 

For information on the GEH program, see 3.7 General Education Homebound (GEH) Program. 

For information about CEHI and CTE, see 9.13 PRS and Career and Technical Education (CTE) and 9.17.4 
Example 4. For requirements related to the CEHI teacher



 

                     

 

 
        

    
       
      

 
    

 
      

     
       

       

   
    

       
         

          
  

 
      

 
   

  
  

  
 

  
      

     
      

         
   

 
    

     
    

  

 
        

     
 

    
    

CTE contact hours must not be claimed when a student receiving CTE services is placed in a disciplinary 
setting (for example, in-school suspension or DAEP) for more than five consecutive days if th EPfv e8n 

p thxa-





 

                     

 

 
       

     
    

   
       

       
 

 
    

   
  

 
       

  
  

 

  
    

       
   

 
       

     
   

 
 

      
   

    
    
    

       
  

 
   

     
 

      
  

 
        

    
 

    

Important: If LEA personnel have reported a student in the Student Detail Report with an 

https://tea.texas.gov/sites/default/files/ch127b.pdf
https://tea.texas.gov/sites/default/files/ch127b.pdf


https://texreg.sos.state.tx.us/public/readtac$ext.ViewTAC?tac_view=4&ti=19&pt=2&ch=127
https://texreg.sos.state.tx.us/public/readtac$ext.ViewTAC?tac_view=4&ti=19&pt=2&ch=130


 

                     

 

   
  

 
       

   
      

    
  

  
 

       
     

   
    

    
     

     
   

     
    

    
    

  
      

   
 

 
     

      
   

   
      

 
    

 
 

  
  

      
     

 
  
  

http://tea.texas.gov/CTE_Career_Preparation_and_Practicum_Courses/


 

                     

 

 
      
      

    
         

 

  
    

    
    

  
   

  
     

    
      

       
    

 

 
      

  
   

       
  

 

   
 

   
 

       
   
 

 
        

   
  

 
 

  

5.9 Contracting with Other Entities to Provide CTE Instruction 
An LEA may contract with another entity to provide CTE instruction for students enrolled in the LEA to 
receive high school credit.155 The entity may be an LEA, a community or technical college, or a career 
school. In all cases, the home (sending) LEA must report the student’s attendance when the course is a 
high school credit only course (that is, not a dual credit course). (See 5.11 Quality Control for quality 
control instructions.) 

5.9.1 



 

                     

 

    
    

 
 

  
 

 
      

    

 
  

     
  

 
     

      
  

  
    

 
    

    
   

      
 

 
 

 
     

 
       

     
       

        
 

    
 

      
     

       
        

 
      

 





 

                     

 

    
   

      
    

  
   

    
  

 
     

     
  

     
   

  
       

     

  
    

    
    

 
  

   
      

  

  
    

     
    

 
   

   
   

        
   

  
   

 
    

  
      

        



 

                     

 

  
         

      
   

 
    

    
     

    
   

    
  

  
  

    
  

 
   

     
   

    
     

     
  

  
   

    
     

    
 

       
     

   
     

      
    

  
       

         
  

 
         

      
        

5.12.9 Example 9 
A student 



 

                     

 

   
  

   
   
  
   

 
        

     
       

    
 

  
  
    

 
      

  
    

         
        

     

  
      

 
   

      
      

    
   

  
   

        
      

      
 

   
      

   
 

  

full ADA funding for the student provided there is a written dual credit agreement with the college. See 
the following: 

�x 3.2.4 Dual Credit (High School and College or University) 
�x 11.3 College Credit Programs 
�x 19 TAC Part 1, Chapter 4, Subchapter D 
�x 19 TAC Part 2, Chapter 74, Subchapter C 

To be eligible for contact hour funding, the content of the college course must correspond to the 
content of a secondary CTE course approved by the State Board of Education or approved as an 
innovative course by TEA and the LEA. Instruction must include 100 percent of the TEKS in the 
equivalent high school course plus advanced academic instruction beyond or in greater depth than 
prescribed by the high school course TEKS. 

5.12.13 Example 13 
If a PRS student is receiving CEHI services during the postpartum period and the student is also enrolled 
in a CTE course, how is the CTE time to be reported? 

A PRS student receiving CEHI services may remain enrolled in CTE courses during the period of time that 
she is receiving CEHI services. However, unless a certified CTE teacher is serving the student and 
providing the same type and level of CTE instruction the student received at school, the LEA must not 
report any CTE eligible days present for the student in the TSDS PEIMS summer submission for the period 
of time that the student is receiving CEHI services. If this situation occurs during the fall snapshot, the 
LEA 





 

                                       

 

     
    

 
    

 
 

      
    

    
   

     
       

     
     

  
  

 
 

      
 

 
   

    
    

 
   
  

 
     

   
  

 
 

 
 

         
   

  
 

    
   
       

  
  

 
 

     
   

coming into a Texas school for the first time from another state or country. For students who are 
transferring from another Texas public school, see 6.2.1 Students Transferring from within Texas. 

The procedures below must be completed within the first four calendar weeks of a student’s initial 
enrollment in a Texas public school. 

1. Upon initial enrollment in a Texas public school, a student’s parent completes a home language 
survey (HLS), indicating the language used in the home most of the time and the language used 
by the student most of the time (see 6.10.1 Home Language Survey (HLS) Requirements). 
Students in grades nine through 12 may complete the HLS themselves. In cases where a parent 
indicates more than one language in response to question 1 and/or question 2 of the HLS, it is 
the district’s responsibility to contact the parent and explain to the parent that the question is 
asking which language is used mostof the time and seek clarification in a language the parent 
understands. If the parent is physically present, the parent can document the change on the 
HLS. If the parent is being contacted via a phone call, a school staff member can document the 
parent’s response on the HLS. 

Parents may request a correction on the HLS only if the child has not yet been assessed for 
English proficiency and corrections are made within two calendar weeks of the child’s 
enrollment date. 



 

                                       

 

  
   

 
 

   
  

    
   

 
   

  
 

 
   

 
 

    
 

 
   

  
     

    
 

     
   

 
  

  
 

       
   

    
  

    
     
    

 
     

   

 
   

 
   

   
 

   

required bilingual or ESL education program. The notice must include information about the 
benefits of the bilingual or ESL education program for which the student has been 
recommended and state that it is an integral part of the school program (19 TAC §89.1220(h)). 

Documentation of parental approval for bilingual or ESL program participation must be 



 

                                       

 

   
       
  

  
   





 

                                       

 

   
 

          
    

  
 

       
  

   
  

    
  

         
 

    
      

   
      

    
 

      
       

 
          

  
   

  
   

 
           

   
   

       
 
    

      
 

 

  
    

   
    

 
   
   
   
  

For information on weighted BEA funding, see this Fact Sheet. 

Bilingual Education Programs: For a district to claim eligible days present for BEA funding, a district 



 

                                       

 

 
   

   
  

 
 
 

 
  

   
  

 
    
   
   

 

 
  

      
   

 
   

   
 

        
    

 
       

     
 

     
 

 
       

  
     

    
 

          
        
       

 
      

    
      

   
 

   
  

  



 

                                       

 

 
     

    
     

 
       

 
     

   
     

  
       

    
     

    
     

   
  

    

   
     

      
 

        
     

 
   

   
  

      
    

      
    

      

    
  

   
     







 

                                       

 

  
        

 
  

   
 

    
      

 

 
   

     
    

    
 

 
   

  
  

6.10.3 Quality Control 
A district must record the appropriate bilingual, ESL, or ALP program type code170 for a student in the 



 

                                  

 

   
   

         
   

 
 
 

     
   

 
 

      
    

    
       

 
 
 

  
  

 
         
 
         
 

 
          
      

 
   
   

    
 

  
 

 
  
  
   
     

  
  
     

Section 7 Prekindergarten (Pre-K) 
This section addresses unique attendance accounting provisions for pre-K. They must be applied in 
conjunction with the general rules in Section 1 Overview, Section 2 Audit Requirements, and Section 3 
General Attendance Requirements. If students are served by multiple programs, review and apply the 
provisions of each applicable program. 

Important: See Section 3 General Attendance Requirements for general attendance requirements 
that apply to all program areas, including pre-K. 

Any school district may offer pre-K classes, but your district must offer pre-K classes if it identifies 
15 or more eligible children who are at least four years of age on or before September 1 of the current 
school year.171 The commissioner of education may exempt a district from this requirement if the 
district would be required to construct classroom facilities to provide pre-K classes.172 

7.1 Responsi



 

                                  

 

  
   

 
    

   
 

       
 

    
      

    
      
     

 
     
 



 

                                  

 

   
         

   
     

  
      

    
        

  
     

 
        

     
 

 
 

       

   
 

         
     

  
 

   
       

   
      

      
 

      
    

 
     

     
     

     
        

 
  



 

                                  

 

  
         

     
  

 
   

    
     

    
      

   
       

 
 

      
 

 
      

     
  

      
     

     
 

   
 

  
    

     
      

       
    

   
 

  
 

     
 

     
  

 
  
  

Many districts preregister pre-K students to determine and plan for the size of the next school year’s 
pre-K program. 



 

                                  

 

     
  

     
        
    
   
   
     

 
     

    
     
    

  
    

  
 

 
 

     
 

   
 

  
     

    
       

         
      

    
   

 
        

   
     

        
     

 
 

    
    

 
      

�x a child who is a member of a household receiving benefits from the Supplemental 
Nutrition Assistance Program, Temporary Assistance for Needy Families program, State 
Medicaid program, or Food Distribution Program on Indian Reservations 

�x a child who is enrolled as a participant in Head Start or Even Start 
�x a child who is considered a migratory child 
�x a child who is considered homeless 
�x a child who is considered a runaway 
�x a child who is a foster child 

For exact definitions of the terms used in the previous paragraph and complete information on 
pre-existing bases for automatic NSLP eligibility, see 42 USC, §1758. For information on 
appropriate documentation of automatic eligibility, see either the United States (US) 
Department of Agriculture’s Eligibility Manual for School Meals, available at 
https://www.fns.usda.gov/eligibility-manual-school-meals, or the Texas Department of 
Agriculture’s (TDA) NSLP Handbook: Administrator’s Reference Manual, available at 
http://www .squaremeals.org/Programs/NationalSchoolLunchProgram/NSLPPolicyamp;ARM.asp 
x. For additional information concerning the NSLP at the state level, contact the TDA. 

or 

2. the student’s family must provide your school district with current income level 
documentation showing that the income level meets requirements for the student’s 
participation in the NSLP. 

Many districts preregister pre-K 





 

                                   

 

    
    

   
      

  
  

      
  

 
     

 
      

     
   

   
    

     
       

 
 
     

     
  

 
        

    
        

 
     

  
 

       
      

     
 

    
     

       
 

      
    

 
 
      

 
   

     

o If the student has not been issued such an ID, then documentation must be on file that a 



 

                                  

 

   
 

  
    

    
     

     
   

 
   

   
 

 
     

     
        

       
     

      
     
    

 
  

       
    

 

 
      

     
 

 
     

  
       

 
   

     
   

 
 

 
   

each year. Once a child is determined to be eligible, they remain eligible without reverification 
prior to the next school year. 

7.2.6 Pre-K Eligibility Based on a Child’s Having Been in Foster Care 
Students who are in or who have ever been in the conservatorship of the Texas DFPS (that is, in foster 
care) following an adversary hearing or were in foster care in another US state or territory but now 
reside in Texas are eligible for free pre-K. This includes not only students who are in or who have ever 
been in DFPS conservatorship but also students who have been adopted or returned to their parents 
after having been in DFPS conservatorship. 

If a student qualifies for pre-K on the basis of having ever been in foster care, the student remains 
eligible for enrollment after the student begins a pre-K class even if that student is no longer in foster 
care. 

At least annually, 



 

                                  

 

   
     

    

 
  



 

                                   

 

 
    

   
  

Note: The two-through-four-hour rule includes recess, breakfast
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The ADA eligibility code for this student is 2 -Eligible for Half-Day Attendance, and the grade level is pre-
K. The maximum attendance a student may receive in the pre-K program is half day unless the pre-K 
student receives special education services and receives instruction for at least four hours per day. 

Note: In a case like this, in which one pre-K class is held in the morning and one pre-K class is held in the 
afternoon, attendance should be taken at a set time in the morning for the morning class and a set time 



 

                                  

 

  
      

          
 

 
         

      
   

        
 

  
     



 





 

                              

 

   
   
        

    
 

 
 

     
     

 

 
 
 

  
 

 
       

   

     

    

    

   

 
 

 
     

   
  

 
    

      
    

 
      

   
 

   

Section 8 Gifted/Talented 
This section addresses unique attendance accounting provisions for the gifted/talented program. They 
must be applied in conjunction with the general rules in Section 1 Overview, Section 2 Audit 
Requirements, and Section 3 General Attendance Requirements. If students are served by multiple 
programs, review and apply the provisions of each applicable program. 

Important: See Section 3 General Attendance Requirements for general attendance requirements 
that apply to all program areas, including the gifted/talented program. 

8.1 Responsibility 

In the following spaces, provide the name and phone number of the district personnel to whom all 
gifted/talented coding questions should be directed. 

Gifted/Talented Contact PEIMS Coding Contact 

Name: 

Title: 

Phone Number: 

Email address: 

8.2Eligibility 
Final selection of students to be served in the gifted/talented program must be made by a committee of 
at least three local district educators who have received training in the nature and needs of gifted 
students.185 

Your district must identify a kindergarten student for participation in the gifted/talented program and 
serve him or her in the program before March 1 of the current school year



 

                              

 

     
   

 
  

    
 

 
   

  
 

     
 

 
  

 
    

 
     

   
 

      
 

   
   

 
 

  
   

 
 

      
 

   
 

   
 

       
      

 
 

  
  

shown with a 0 indicator code in the subsequent period unless the gifted/talented program services are 
resumed for the student during that subsequent period.186 

Your district should include all students identified and served in the gifted/talented program as part of 
its gifted/talented enrollment. 

8.3 Enrollment Procedures 
1. Appropriate gifted/talented program staff members determine that a student requires 

educational experiences beyond those normally provided by the regular school program. 

2. Attendance personnel record the gifted/talented indicator code in the attendance accounting 
system. 

8.4 Withdrawal Procedures 
A student is withdrawn from the gifted/talented program if: 

�x the student withdraws from your district, 

�x your district decides the student must be withdrawn from the program according to the 
local board-approved exit policy, or 

�x the student’s parent requests that the student no longer be served in the program. 

Attendance personnel remove the gifted/talented 



 

                              

 

  
  

 
 

   
   

 
     

  
 

   
  

 
      

 





 

                   

 

  
     

  
  

 
  
  

  
 

   
 

     
     

     
    

 
   

   
  

 
   

      
  

 
    

  
  

     
   

     
  

 
    

    
 

 
     

  
 

  
  

 
 

 
   

 

Section 9 Pregnancy-Related Services (PRS) 
PRS are support services, including CEHI, that a student receives during the pregnancy prenatal and 
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designated by the individual program requirements. (See 9.10 Confinement and Earning Eligible Days 
Present and 9.17.4 Example 4.) 

9.2.3 Eli



 

                   

 

   
 

 
 

 
 



 

                   

 

       
 

       

 
      

 
     

 
     

 
 

      
    

 
   

  
 

    
   

 
     

   

 
    

 
    

 
     

 
    

   

  
 

     
 

   
 

    
   

�x a medical practitioner190 licensed191 

http://www.statutes.legis.state.tx.us/Docs/OC/htm/OC.203.htm
https://public.tmb.state.tx.us/HCP_Search/SearchInput.aspx
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During the periods of confinement to the home or hospital bedside, special education services must be 
provided in the homebound instructional setting. 

A student receiving special education services who qualifies for PRS may also receive homebound 
instruction on campus if the district has an approved on campus instruction waiver (see 9.9.4 Additional 
Information on CEHI and Confinement). The ARD committee would change the student’s coding to 
reflect homebound setting even though the student would be served on campus. The student would be 
considered as “transitioning” back to school (see 4.7.2.7 Transition from Homebound to the Classroom). 

A district must serve a student eligible for special education with special education homebound services 
and PRS during any periods of confinement regardless of the anticipated period of confinement. That is, 
the student must be served even when the period of confinement is expected to be fewer than four 
consecutive weeks or fewer than four weeks total for the school year. 

Furthermore, the period of homebound postpartum services for a special education student may exceed 
10 weeks if determined necessary by the ARD committee. However, the PRS components are limited to 
a maximum of 10 weeks of reimbursable service, and the PRS indicator code may no longer be used 
after the 10th week has ended. 





 

                    

 

  
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 

 

 
 

 
         

   
 

  
  

    

 

 



 

                   

 

 
     

     
      

      
      

     

   
      

     
 

  
   

    
     
       

 
     

       
    

     
 

    
      

 

 
   

   
 

   
    

 
   

    
 
   

   
      

 
 
    

  

9.13 PRS and Career and Technical Education (CTE) 
For a stu 9JTc -0.002 Tw T431.224 T 0 T382 0t71. 
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When serving a student who receives special education services, your district is not required to maintain 
the special education and PRS records in the same file; however, your district will be required to provide 
documentation from both programs for audit purposes. 

During the prenatal period, a student should no longer be identified as receiving PRS if the services stop 
for any reason. 

During the postpartum period, a student should no longer be identified as receiving PRS when the 
student returns to her regular classes at her campus or at the end of the allowable postpartum period, 
whichever comes first. 

At the beginning of each school year and at the end of each six-week reporting period, the appropriate 
PRS program staff members should verify the Student Detail Report to ensure that initial coding of PRS 
students is correct. 

Schedule modifications are an eligible service under the PRS program. However, these modifications 
must adhere to general attendance rules in order for students to remain eligible for ADA (Section 3 
General Attendance Requirements). These requirements include attendance for at least two hours but 
fewer than four hours each day to be eligible for half-day ADA or at least four hours each day to be 
eligible for full-day ADA. 

No student may be coded PRS unless CEHI is one of the services provided by your district. If CEHI is 
offered but not provided to a student, your district must maintain documentation explaining why the 
student was not provided CEHI. 

When a student is enrolled in the PRS program, districts should inform the student of the services that 
are offered and the options that are available, such as the 



 

                    

 

     
    

  
  

  





 

                    

 

 
   
   

 
 

   
      

 
  

 
 

    
      

        

 
      

 
       

  

 
     

    
   

  
 

      
         

     
     

     

 
 

  
   

   
     

   
   

 
 

   
     

      

9.17.1 Example 11 
A pregnant student is coded PRS during the school year and provided support services while she is 
attending her regular classes. She delivers in June after the end of the school year. CEHI is never 
provided to this student. 

Districts are not required to provide services outside the regular school year. Therefore, this student may 
remain coded PRS, but there is not a requirement to provide her CEHI during the summer break. 

9.17.1 Example 12 
A student delivers her baby on March 1, and a one-week spring break holiday falls within the student’s 
six-







 

                         

 

 
 
 

  
    

 
            

 
          

 

  
   

 
     

   

    
       

   
   

 

   
    

  
  

  
    

      
   

      
  

 
    

    
    

  
 

  

10.1 Responsibility 

In the following spaces, provide the name and phone number of the district personnel to whom all 
AEP 


 

                         

 

  
 

    
  

 
      

    
  

 
    

   
   

   
         

     
      

   

 
    

     
   

   
    

  
    

   
  

       
 

     
      

     
       

 
  
  
  
       

  

 
 

  

10.3 School Calendar Requirements and Waivers of These 

http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.7.htm#7.056




 

                         

 

  
   

  
   



 

                          

 

  
  

     
   

 
     

   
 

         
     

  
    

 
 

      

10.7.1 Example 2 
A student commits an expellable offense while on school property. Your district calls the police, and the 
student is arrested. The juvenile court finds that the student engaged in delinquent conduct and places 
the student in the county JJAEP for the remainder of the school year. 

Your district should contact TEA to establish a separate campus for the district’s JJAEP students and 
enroll students at this JJAEP campus as the students are placed at the JJAEP facility. 

After a student fulfills the JJAEP placement requirements, your district should withdraw the student from 



 

           

 

  
 

 

 
 
 

   
 

 
            

 
          

 

  
       

      
    

   
 

   
  

 
      

     
       

     
 

  
      

 
   

   
      

 
 

     
 

 
  

  
 

  

Section 11 Nontraditional Programs 
This section addresses attendance accounting as it relates to nontraditional programs such as the OFSDP 
and the OFYP. 

11.1 Responsibility 

In the following spaces, provide the name and phone number of the district personnel to whom all 
nontraditional program questions should be directed. 

Name: 

Phone Number: 

11.2 General Requirements 
Students are sometimes educated during nontraditional hours or days of the week or in nontraditional 
programs within the district, such as in OFSDPs or off-campus by providers other than the district, such 
as colleges or universities. Although your distri e 



 

            

 

 
  

   
 

 
       
 

Students who are served in nontraditional programs are eligible for special program (special education, 
CTE, bilingual/ESL education, etc.) funding provided all requirements of the special programs are met, 
including service by certified special program teachers. 

11.3 College Credit Programs 
Your district may offer several different types of college credit programs. The following chart provides 
information on these programs. 

Nontraditional Programs            2023–2024 Student Attendance Accounting Handbook Page 232 



 

           

 

  

  
 

 
  
  

 

 
   

 

 
 

 

  
 

  
    

 
 

 





 

           

 

  
 

 
  
  

 

 
   

 
 

   
 

 
 

   
 

    
   

 
 

 
 

 
  

   
   

  
 

  
 

 
 

  
   

 
 

 
 

  
  

 
   

   

  
   
 

    
   

 
   

   
 

  
 

  
  

   
  

 
 

  
    

 
    

    

 
  

College Credit 
Option 

Definition 
College Credit (at Texas 

PS206 Institutions) 

Eligibility for 
Foundation 

School Funds 
District Expense Student Expense Other Considerations 

Early College High 
School 

TEC, §29.908, and 
19 TAC 

§§4.151 and 
§102.1091 

A HS model that 
provides students at 
risk of not graduating 
(or those who wish to 

accelerate their 
instruction) with a 

blended HS and college 
curriculum (Students 

earn a HS diploma and 
are eligible to earn up 
to 60 college credit 
hours tuition-free.) 

Courses taken as part 
of the Academic Course 
Guide Manual (ACGM) 

are awarded 
immediately by the PS 
institution offering the 
course when a passing 

grade is earned; 
recognized by the 

school district and PS 
institution based on 

articulation agreement. 

Courses taken as part 
of the Workforce 
Education Course 

Manual (WECM) as 
determined by PS 

institution; awarded on 
the student’s meeting 

the requirements of the 
PS institution 

Eligible The district or charter in which the 
student is enrolled must pay for 

tuition, fees, and required 
textbooks, to the extent those 
charges are not waived by the 
institution of higher education. 

No cost to student; a 
student enrolled in a 
college course for HS 

graduation credit must 
not be required to pay 

for tuition, fees, 
required textbooks, or 

other expenses.209 

To operate an ECHS, districts must 
receive ECHS designation from TEA. 

ECHS students have up to five years 
to complete high school. 

209 per 19 TAC §102.1091(d)(3) 

Nontraditional Programs            2023–2024 Student Attendance Accounting Handbook Page 235 





 

           

 

  
     

    
 

     
  

    
      

   
 

      
    

  
 

       

 
    

      
  

 
    

   
 

    
      

    
    

 
   

     
 
 

 
   
  
    
  

11.3.1Dual Credit (High School and College or University) Programs 
A public junior college, college, or university may offer a course in which a high school student may 
enroll and for which the student may receive both high school and college credit. 



 

           

 

 
 

 
         

  

  
 

 
 

 
 

 
 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 

 
 

   

 
 

 
 

 

   

 
 

 
 

 
 

 
 
  

 

   

 
 

        

 
 

        

         

 
 

        

         

         

 
        

 
 
 

        

                
   

     
 

 
  

  
   

    
 

  
    

  
 

   

Minimum Passing Standards to Demonstrate Dual Credit Eligibility 
Dual credit eligibility is not a college readiness benchmark but allows qualifying students to enroll in a 

college-level course (by subject area[s]). 
To Qualify for Math 

Courses 

To Qualify for English 
Courses* 

Academic 
Courses 

Assessment 
Math/ 
Algebra 

Composite 
ELA/Reading 

Skills 

Objective 
Writing/ 
Sentence 

Skills 

Writing/ 
Essay 

Evidenced 
Based Reading 

& Writing 
(EBRW) 

Combined 
(E+R) 

Composite 

TSIA 
(prior to 1/11/2021) 

350 351 

=>340 with Essay 4-8 
OR 

<340 and Diagnostic 
Levels 4-6 with Essay 5-

8 

TSIA 2.0 
(after 1/11/2021) 

=>950 
OR 

< 950 and Diagnostic 
Level 6 

=>945 with Essay 5-8 
OR 

< 945 and Diagnostic Level 5 or 6 with 
Essay 5-8 

ACT prior to 
February 15, 2023 

19 23 19 23 

ACT on or after 
February 15, 2023 

22 40 

SAT 530 480 

PSAT/ 
NMSQT215 510 460 

PLAN 19 23 19 23 

ACT ASPIRE 431 435 

STAAR EOC English 
III 

4000 

STAAR EOC Algebra 
I and passing score 
in Algebra II Course 

4000 

http://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=1&ch=4&rl=85
http://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=1&ch=4&rl=85


 

           

 

 
   

 
     

  
     

  
      

  
  

 
  

    
     

 

   
 

    
 

   
 

   
     

   
  

      
   

   
     

   
   

  
 

       
 

   
    

     
     

     
      

    
 

http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.28.htm
http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.28.htm
http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.28.htm
http://reports.thecb.state.tx.us/approot/acgm/acgmguide.htm


 

           

 

       
    

    
  

  
 

    
   

    
  

    
  

   
     

 
    

                          
 

     
 

   
 

 
    

    
  

    
    

 
    
    
   
    
  

  
   

 
  

   
    

   
 

  
   

For a student participating in a GTC program 



 

           

 

   
 

     
    

   
     

      
     

 
       
  

   
   

  
  

 
 

    
  

   

 
   

   

 
     

     
   

    
 
    

        
     

    
  

        
   

 
  

   
  

  
 

   





 

           

 

     
   

 
   

 
  

   
   

   
 

 
     

 
   

      

   
   

   
    

     

    
     

 
    

  
   

  
      

       
     

 
     

    
    

    
        

       
 

    
    

   

�x attendance practices and records are in compliance with 2.2.3 Paperless Attendance Accounting 
Systems. 

The maximum number of instructional minutes allowed each school day is 600 minutes or 10 hours. 

Instructional time for the OFSDP is funded at the same rate under the FSP formulas as attendance for 
ADA in the traditional program. However, a single course cannot accrue more than 10,800 minutes and 
a full-time equivalent student is expected to have a total of 43,200 minutes of instruction per year to 
generate one ADA. 

For an eligible OFSDP student attending summer school OFSDP courses for credit recovery, funding is 
limited to only funding for the attendance necessary for the student to recover class credit. 

For funding purposes, OFSDP attendance for a student for a 12 consecutive month school year cannot 
exceed the equivalent of one student in 









 

           

 

     
   

       
 

 
       

  
   
      

   

  

  
   

 
     

   
     

   
   

 
    

     
        

   
   

    

 
       

   
     

 
 

     
   
     

   
  
   
   

  





 

           

 

 
    

 

   
 

 
     

  
 

      
   

 
  

    
 

  
 

 
 

 
    

      
 

 
      

  
    

  
 

     
    

  
  

     
  

 
    
   

    
     

     
 

      
     
     
     

This subsection provides information on some important compact definitions and requirements related 
to attendance accounting. 

11.9.1 Some Important Compact Definitions 
The following definitions apply for purposes of compact requirements: 

Active duty means full-time duty status in the active uniformed service of the United States, including 
members of the National Guard and Reserve on active duty orders.221 

Child of a military family means a school-age child, enrolled in kindergarten through 12th grade, in the 
household of an active duty member. 

Education(al) records means those official records, files, and data directly related to a student and 
maintained by the school or LEA.222 

Member state means a state that has enacted the compact. 

Sending state means the state from which a child of a military family is sent, brought, or caused to be 
sent or brought. 

Uniformed services means the Army, Navy, Air Force, Marine Corps, Coast Guard, the National Oceanic 
and Atmospheric Administration (NOAA) Commissioned Corps, and the Public Health Services 
Commissioned Corps. 

The US NOAA is an agency of the US Department of Commerce (DOC). The US NOAA Commissioned 
Corps223 is made up of approximately 300 science and technology professionals who serve in leadership 
and command positions in the NOAA and DOC and in the armed forces during wartime or national 
emergencies. 

The US Public Health Services Commissioned Corps224 is made up of approximately 6,000 public health 
professionals who help administer national public health promotion and disease prevention programs 
through federal programs and agencies. Corps members include doctors, nurses, pharmacists, 
therapists, researchers, and engineers. 

11.9.2 Notable Compact Provisions and Requirements 
The following are notable compact provisions and requirements. 

11.9.2.1 Entitlement to Continue at Grade Level 
A child of a military family who moves to your district from another member state is entitled to continue 
enrollment at the same grade level, including kindergarten, in which the student was enrolled in the 
sending state regardless of the child’s age. The child must be admitted and will be considered to meet 





 

             

 





 

             

 

     
 

 
        
      
   

 
   

 
     

  
   

 
     

 
 

     
    

  
     

 
  

    
 

   
  

 
  

    
    

 
      

    
 

      
 

    
  

 

  
        

  
      

 
    
   

   

A student is eligible for full-time enrollment in TXVSN courses or in a TXVSN OLS program only if the 
student 

�x meets criteria #1 and #2 in 12.2.1 Student Eligibility for the TXVSN 
�x is otherwise eligible to enroll in a public school in this state; and 
�x also meets one of the following four criteria. 

1. The student was enrolled in a public school in this state in the preceding school year. 

2. The student is a dependent of a member of the United States military who has been deployed or 
transferred to this state and was enrolled in a publicly funded school outside of this state in the 
preceding school year. 

3. The student has been placed in substitute 







 

             

 

      
    

   
 

   
    

 
 

   
    

 
   

    
 

      
 

 
   

    
  

     
 

 
     

 
     

   
 

     
  

 
   

   
 

 
 

  
 

     
         

 
   
    
  

needs of a student with a disability must be made by that student’s ARD committee in a manner 
consistent with state and federal law.231 

12.2.3 Additional TXVSN 

http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.30A.htm#30A.107


 

              

 

       
   

 
       

    
 

      
       

     
       

 
 

 
    

        
   

 
      

  
 

     
   

    
 

 
      

        
         
    

 
       

     
 

   
     

       
       

       
 

 
    

      
     

      
    

 
    

     

code of 1 - Eligible for Full-



 

              

 

 
   

     
     

        
      
 

 
  

    
       

        
  

       
        

     
  

  
 

    
     

 
     

     
      

        
        

   
 

   
    

   
 

  
      

       
     

 
      

 
    

     
   

   
   

    
          

      

If the student successfully completes two or more TXVSN courses



 

             

 

    
    

 
  

          
         

 
 

     
 

 
      

        
   

   
      

 
  

    
      
       

     
     

   
 

 
       

       
        

         
      

 

  
 

    
    

 
     

    
  

     
       

       
    

    

completed will no longer be considered classroom time and the student will have fallen below the two 
hours (120 minutes) required for half-day eligibility. 

Example 7 
A student enrolled full time in grades three through eight TXVSN OLS program operated by an official, 
TEA-recognized TXVSN online sch-EA



 

             

 

        
    

 

   
 

  
  

 
 

 
  

      
   

 
 

   
 

       
     

   
 

   
      

   
   

 
 

     
 

      
     

 
       

     
 

   
        

 
    

  
  

       
    

  
 

https://tea.texas.gov/sites/default/files/ch100aa.pdf


 

             

 

 
     

  
    

  
       

   
     

       
 

     
        
    

 
     

     
   

     
    

 
     

      
  

     
   

 
 

     
    

   
  

     
 

  
 

 
   

   
  

    
      

  
   

    
 

 

Additionally, attendance will be generated based on whether the student is virtually “present” at the 

http://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=129&rl=1025
http://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=129&rl=1025
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Please note that the remote conferencing instruction described in this subsubsection is different from 
remote special education homebound program instruction. For general requirements related to special 
education homebound instruction, see 4.7.2 Code 01 - Homebound. For requirements specific to remote 
special education homebound instruction, see 12.3.4 Remote Homebound Instruction—Students 
Receiving Special Education and Related Services. If a student is eligible to be placed in the special 
education homebound instructional setting, it is the responsibility of the student’s ARD committee to 
determine whether it is more appropriate to place the student in that setting or in another setting that 
is provided via remote conferencing. 

A district can submit a request for a general “Other” waiver using TEA’s automated waiver application 
system, which is available in TEAL. When submitting a waiver request, one or both requirements must 
be cited in item 3 of the General Waivers section. (Item 3 reads: Cite the sections(s) of Texas Education 
Code of the Texas Administrative Code that the district or campus wishes to wave.) If the student is not 
on campus and receiving face-to-face instruction at the official attendance-taking time, cite 19 TAC 
§129.1025. 

A student served through remote conferencing may be eligible to generate weighted funding for 
programs such as CTE or bilingual/ESL education, provided requirements for the applicable program(s) 
are met. See the applicable sections of this handbook for specific program requirements. If the waiver is 
approved, funding for remote conferencing for students receiving special education services may be 
retroactively claimed on the date services begin in remote conferencing in accordance with the ARD 
committee determination and proof of an approved waiver must be available for audit. 

12.3.3 Remote Homebound Instruction—Regular Education Students 

In this subsubsection, remote homebound instruction means remote instruction in which a student 
receives individualized instruction through the GEH program or CEHI program and in which all 
requirements of the program are met except for in-person instruction from the homebound 
teacher. See 3.7 General Education Homebound (GEH) Program for GEH program requirements. See 
Section 9 Pregnancy-Related Services (PRS) for CEHI program requirements. 

http://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=129&rl=1025
http://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=129&rl=1025


 

             

 

     
  

  
       

   
 

    
  

   
 

 
    

    
  
    
    

 
 

 
   

    
 

  
    

   
 

     
      

 
    
    

  
 

      
   

  
 

 
    

   
     

    
   





 

             

 

       
   

  
       

  
      

    
     

  
    

    
   

        
      

   
  

   
 

     
  

  
        

  
  

  
      

 
     

   
    

    
         

    
 

   
  

   
  

  
   

   
 

Time spent in a CTE course provided on a student’s campus may be considered for purposes of 
computing a student’s CTE contact hours provided that the following conditions are met: 

�x 

http://texreg.sos.state.tx.us/public/readtac$ext.ViewTAC?tac_view=4&ti=19&pt=7&ch=231
http://texreg.sos.state.tx.us/public/readtac$ext.ViewTAC?tac_view=4&ti=19&pt=7&ch=231


https://statutes.capitol.texas.gov/Docs/ED/htm/ED.28.htm#28.002
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.28.htm#28.002
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.28.htm#28.002






 

             

 

    
  

 
  

   
   

  
  

     
    

 
 

   
    

  
 

    
  

  
    

 
 

  
    

  
 
     

   
   

 
 

  
     

    
 

 
   

 
    

 
     

 
      

 
   

    
   

 

later to have participated synchronously or asynchronously but was not present during the official 
attendance taking time is still absent for funding purposes of synchronous attendance for that day. 

Requirement 2: Minimum 240 Instructional Minutes 
A program meets the remote synchronous method requirements for full-day funding if the daily 
instructional minute minimum of 240 minutes is provided through the synchronous instruction method, 
even if part of the day includes additional time for asynchronous activities. However, attendance must 
be taken during synchronous instruction at the official attendance time. The daily instructional minutes 
need not be consecutive. LEAs should maintain documentation of remote synchronous instruction 
provided to students through instructional schedules that show the number of minutes each day 
students are expected to engage in remote synchronous instruction. 

Time students spend participating in work-based learning opportunities can continue to be included in 
the daily instructional minute calculation and can be considered a synchronous instruction method. 
Work-based learning opportunities include internships, externships, apprenticeships, and mentorships. 

This method also allows students who are taking CTE courses to continue teacher-led instruction and 
generate CTE funding. Special education students who are coded mainstream can receive their regular 
instruction and special education services through this remote synchronous instruction method as well, 
unless their IEPs reflect that the services must be provided on campus. 

12.6.3.2 Remote Asynchronous Instruction 
This method allows LEAs the flexibility to earn daily attendance through primarily asynchronous 







https://statutes.capitol.texas.gov/Docs/ED/htm/ED.25.htm#25.081


 

                             

 

      
 

     
   

 
      

 
     
  

 
          

             
              

                 
            

             
             
      

 
              

         
 

          
               

  
              

             
    

           
 

    
     

    
 

 
     

       
        

   
 

     
 

     
    

     
     

     
   

2. Divide the total contact minutes by 60 to determine the number of hours for the 
reporting period. 

3. Divide the number of hours for the reporting period by 6 (that is, the number of hours 
that is equal to one day present) to determine the number of days present for the 
reporting period. 

4. Round the number of days present down to the nearest half day. 

On



 

                             

 

    
     

 
 

    
      

       
     

      
    

       
  

 
     

 
       
  

 

 
 

   
   

    
    

 
   

       
   

     
  

 
    

   
     

    
   

 
   

    
   

 
      

       
       

 
      

state funding is reduced in proportion to the number of minutes by which a charter school’s calendar 
falls below 75,600 minutes or 180 days of attendance (for charter schools operating before January 1, 
2015). 

Special Education Full-Time Equivalent (FTE): Special education FTEs are calculated by multiplying the 
number of eligible days present in a six-week period that students were placed into a special program 
instructional setting by the multiplier of the instructional setting (see 4.15.1 Contact Hours for Each 
Instructional Setting). Excess special education contact hours in that instructional setting for the six-
week period are subtracted from calculated contact hours for the six-week period. The net contact 
hours are divided by the number of days in the six-week period multiplied by six. The calculated FTE for 
the six-week period is added to the same instructional setting’s monthly FTE and divided by six. The FTE 
is multiplied by the special education weight appropriate for that instructional setting. 

Weighted Average Daily Attendance (WADA): WADA is an adjusted student count that compensates for 
student and district characteristics as defined by statute. Students with special educational needs, for 
example, are “weighted” “
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�x students who previously resided in the preceding school or who currently reside in a residential 
placement facility in the district (see the TEC, §29.081(d)) 

�x students have a parent or guardian who has been incarcerated, within the lifetime of the 
student, in a penal institution as defined by the Penal Code, §1.07 

�x student enrolled in a school district or open-enrollment charter school, or a campus of a school 
district or open-enrollment charter school, that is designated as a dropout recovery school 
under the TEC, §39.0548 

�x students, regardless of age, who participate in an adult education program provided under a 





 

                                                 

 

       
    

 
    

   
    

      
   

 
       

        
   

 
  



 

                                                 

 

     
    

     
    

    
     

     
  
    
   

 
   

   
 

    
 

  
  

    
 

 
      

    
    

    
 

     
  

   
  

 
 





 

                                                 

 

  
    

 
 

   
  

  
  

  
    

 
     

  

     
     

      
  

     
 

   
    
  

 
     

     
 

  
     

 
     
   

 
    

    
  

 
      

  
  

      
 

    
      
    

  
 

 

choose to develop without the approval of the TJJD.249 Students who engage in conduct that requires 
placement in an alternative setting according to the 



 

                                                 

 

  
    

 
    

 
  

  
 

     
 

  
  

   
 

 
 

    
    

 
   

  
   

    
   

 
           

    
      

 
 

    
   

   
  

  
 

    
  

 
  

     
  

      
 

 
   

student receiving instruction in a nonpublic school is reported on the SPE-106, Nonpublic Day School 
Report, or the SAS-111, Application for Approval of Funding for Residential Placement. 

nonresident – A person who does not live within your district’s boundaries. 

operational time – 



 

                                                 

 

    
   

 
 

     
     

  
    

   
 

     
   

 
 

  
 

 
    

     
 

 
      

  
  

 
 

 
    

   
 

    
  

  
 

      
      

  
 

      
 

  
 

      
     

 
 

  
  

Students in a state-funded pre-K program that is coordinated with a Head Start program to provide a 
full-day program are only counted as half-day (ADA eligibility code 2) for attendance accounting 
purposes. 

reclassification -The process by which the language proficiency assessment committee (LPAC) 
determines that an emergent bilingual/English learner has met the appropriate criteria to be classified 
as non-



 

                                                 

 

  
  

 
   

  
  

 
       

       
   

 
     

 
    

   
 

    
 

    
 

 
    

   
   

 
   

  
 

   
  

 
     

  
  

 
    

   
     

   
  

   
 

      

 
  

Districts must not assign the student a new number. It is important that the student carry the same 
number as long as he or she is in a Texas public school. 

Student Detail Report – A district-generated report that reflects the codification of each individual 
student for the entire school year. This report also summarizes, by six-week reporting period, the 
attendance data of each student (Section 2 Audit Requirements). 

substitute care – The placement of a child who is in the conservatorship of the Texas DFPS or an 
authorized agency in care outside the child’s home. The term includes foster care, institutional care, 
adoption, placement with a relative of the child, or commitment to the TJJD.255 

suspension – See in-
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