
  
 

 
  
 
 
 
 

      
      

 
    

 
       

 
 
 
 
 
 
 
 
 
 
 
 

2023–2024 Student Attendance Accounting Handbook: 
Change Document 

Note: This Change Document highlights changes to the text of the 2023–2024 Student Attendance Accounting Handbook (SAAH). All changes to the SAAH text 
are in bold. Deletions to the SAAH text are in strikethrough. Additional plain text from the SAAH is included to better understand the context of the changes. 

Note: All relevant dates have been updated from 2022–2023 to 2023–2024. 

Note: All references to all parts of 19 TAC §129.21 have been deleted because this statute has been repealed. 



  
 

 

 
 

    
  

  
   

  
  

 
 

  
  

 
 

  
  

 
 

 
 

  
 
 

 
  
 

  

 
 

 
 

  
  

 
 

  

 
  
  

 
  

 
 
 
  

 
 

  
  

 
 

 
  

 
  
 



  
 

 

 
 

    
 

 
 

  
    

      
    

 
    

 
 

        
  

 
   

    
 

   
    

   
 

 

   

   
 

   
 

 

 

 
   

2023–2024 Student Attendance Accounting Handbook: 
Change Document 

Type of Change Changes to 2023–2024 SAAH 
Deletion 

Section 1 Overview 

[Note: Starting in the 2016–2017 school year, school districts and charter schools are required to submit attendance reporting through 
TSDS PEIMS. The Texas Education Data Standards (TEDS) are XML-based standards for the TSDS PEIMS data collections. TEDS includes all 
the data elements, code tables, business rules, and data validation needed to load local education agency (LEA—Texas school district or 
charter school) education data. TSDS PEIMS has replaced PEIMS throughout the handbook.] 

[Notes on Terminology: In this handbook, the term “minutes” is interchangeable with “days” in accordance with the program type listed 
on the chart in 3.8 Calendar. 

Note: Throughout the handbook, references to school days have been converted to minutes in accordance with House Bill (HB) 2610 of 
the 84th Texas Legislature, 2015.] 

[Note: Starting in the 2018



  
 

 

 
 

    

     
  

     
   

 
  

 
      
   
      

  
    

   
   

   
              
     

 
  
     

 
   

 
 

       
   
   

  

 
  
    
  
  
     

http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.37.htm#37.007
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.37.htm#37.011
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.25.htm#25.003
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.25.htm#25.0031
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.49.htm#49.204


  
 

 

 
 

    
   

    
              
    

 
  
     

 
   

   
     

    
 

 
     

      
    

     
 

 
     

     

   

     

 
 

  

 
  
  
      

2023–2024 Student Attendance Accounting Handbook: 
Change Document 

Type of Change Changes to 2023–2024 SAAH 
�x students who are required, as a condition of obtaining or holding the appropriate US student visa, to pay tuition to your district 

to cover the cost of their education7 

�x a nonresident student who is charged tuition for the purposes of reducing local revenue8 

�x students ineligible for pre-K served in the pre-K classroom by a pre-K teacher for a half day9 

8 TEC,§49.204 
9 See the ADA Eligibility Coding for Students Served in a Pre-K Classroom chart in 7.5 Eligible Days Present and ADA Eligibility. 

Revision 

https://statutes.capitol.texas.gov/Docs/ED/htm/ED.49.htm#49.204
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.28.htm#28.02124
http://www.statutes.legis.state.tx.us/Docs/ED/htm/ED.25.htm#25.0031
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.49.htm#49.204


  
 

 

 
 

    
     

      
      

 
 

  
     

 
 

       
   

    
 

 
  

   
 

   
 

 
  

         
      

 
    

 
 

 
       

   
  

  
     

2023–2024 Student Attendance Accounting Handbook: 
Change Document 

Type of Change Changes to 2023–2024 SAAH 
A student whose parent or guardian is an active duty member of the armed forces of the United States may establish residency for the 
purposes of being enrolled in a school district by providing a copy of a military order that requires the parent or guardian to transfer to a 
military installation in or adjacent to the district’s attendance zone. Proof of residency must be provided within 90 days of the arrival 
date specified in the order. 

Revision 
3.3.2 District Responsibility to Secure Student Records 
Upon a student’s enrollment in your district, your district must request the required student information listed in 3.4 Withdrawal 
Procedures.10 

10 The Family Educational Rights and Privacy Act (FERPA) provides, subject to conditions set forth in 34 CFR, §99.34, a school district may disclose education records, 

https://studentprivacy.ed.gov/ferpa#0.1_se34.1.99_134
https://studentprivacy.ed.gov/ferpa#0.1_se34.1.99_131
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.48.htm#48.004
https://capitol.texas.gov/tlodocs/88R/billtext/html/HB02892F.htm


  
 

 

 
 

    
    

       
        

     
     

      
      

 
 

      
      

 
 

  



  
 

 

 
 



  
 

 

 
 

    
   

     
 

 
    

   
    

 
 

  
 

      
        

    
   

 
 

     
   

    
    

   



  
 

 

 
 

    
  

  
     

 
  

      
     

   
   
       

 
     

 
 

 
  

 
    

      
       

         
    

 
 

  
 

              
       

           
      

    
        

 
  

2023–2024 Student Attendance Accounting Handbook: 
Change Document 

Type of Change Changes to 2023–2024 SAAH 
�x is absent as the result of a serious or life-threatening illness or related treatment that makes the student’s attendance infeasible. 

https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=129&rl=1043


https://texreg.sos.state.tx.us/public/readtac$ext.TacPage?sl=R&app=9&p_dir=&p_rloc=&p_tloc=&p_ploc=&pg=1&p_tac=&ti=19&pt=2&ch=129&rl=1043
http://reg.tmb.state.tx.us/OnLineVerif/Phys_NoticeVerif.asp




  
 

 

 
 

    
      

  
     

 
 

   
   

     

    
     

 
 

 

 

    
  

 
 

  

  
    

 
 

 

 
    

 
    
        

      

2023–2024 Student Attendance Accounting Handbook: 
Change Document 

Type of Change Changes to 2023–2024 SAAH 
�x Students transitioning back to a school-based placement may continue to be coded homebound during the transition period 

subject to the GEH funding chart. 
�x The length of the transition period must be determined by the GEH/Section 504 committee based on current medical 

information. 

During the transition period, students are to be served through the GEH program for the period of time each week specified by the 
GEH/Section 504 committee. Any student attendance in the classroom that is generated during the tran



  
 

 

 
 

    
         

  
 

 

     
 

     
  

      
    

  
 

  
    

 
    

 
   
  

 
    

      
     

 
 

  
 

 

 
       

    
  

 
 

2023–2024 Student Attendance Accounting Handbook: 
Change Document 

Type of Change Changes to 2023–2024 SAAH 





  
 

 

 
 

    

 
   

 
 

  
   

 

 
  

   
  

   
 

    
 

   
 

   
  

   
 

2023–2024 Student Attendance Accounting Handbook: 
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2023–2024 Student Attendance Accounting Handbook: 
Change Document 

Type of Change Changes to 2023–2024 SAAH 

Our school district or charter school closed all 
campuses for two days for a health or safety 
reason. Both scheduled makeup day dates have 
passed. 

Determine if your district or charter school will 
have enough minutes built into the board- 
approved calendar to make up for the missed 
days. If not, choose two new makeup days to 
make up the missed days. Show the days that 
schools were closed as holidays or other 
nonschool days in your district’s or charter 
school’s student attendance accounting software 
calendar so that the days are not reported to TSDS 
PEIMS. 
Additionally, for charter schools: Ensure that a 
charter school’s student attendance accounting 
software calendar is adjusted, per the above 
policy, prior to generating and submitting the Six-
Week District Summary Attendance report in the 
FSP System. 

Our school district or charter school closed all 
campuses for more than two days for a health or 
safety reason. 

Determine if your district or charter school will 
have enough minutes built into the board-
approved calendar to make up for the missed 
days. If not, use your district’s or charter school’s 
two scheduled makeup days to make up the first 
two missed days. (See preceding rows for how to 
report days in the student attendance accounting 
system and for information on what to do if one 
or both makeup days have already passed.) Your 
district or charter school may apply for a waiver 
for the missed school days beyond the first two 
missed days. See 



  
 

 

 
 

    

 
  

 
  

   
 

 
 
 

  
    

 
  

 
 

 
  

  
  

  
 

 
    

   
 

 
 

 
 

 
 

2023–2024 Student Attendance Accounting Handbook: 
Change Document 

Type of Change Changes to 2023–2024 SAAH 

Our school district or charter school has decided 
to close all campuses early because of an 
imminent health or safety issue (for example, an 
ice storm is coming). Campuses have been open 
for fewer than four instructional hours (240 
minutes) and will be closed before the official 
attendance-taking time. 

Revision 
3.8.3Summer School and State Funding 

This day will become a non-instructional day, and 
the SIS 



  
 

 

 
 

    

  

   
 

   
  

 
 

  

 
 

 

   
 

   
  

 

 

  
  

 
  

  
 

 

  
  

   
   

  
 

  

 
  

  
   

 

 

 

2023–2024 Student Attendance Accounting Handbook: 
Change Document 

Type of Change Changes to 2023–2024 SAAH 

Situation Agency Policy 

Students Attend a 35-Day Summer Program at 
Their Enrolled Campus Campus A’s ADA for the remaining five days of the 

core calendar (days 176–180) would reflect the 25 
Campus A conducts 175 days of instruction for all percent attendance, negatively impacting overall 
enrolled students and 25 percent of students ADA. Campus A also receives funding for the 
attend a 35-day summer program (five required additional days. 
days in addition to additional instructional days). 

Students Attend a 35-Day Summer Program at a 
Different Campus 

Campus A conducts 175 days of instruction for all 
students and 25 percent of their students attend 
a 35-day summer program at Campus B (five 
required days in addition to additional 
instructional days) 

Campus A’s ADA for the remaining five days of the 
core calendar (days 176–180) would reflect the 25 
percent attendance, negatively impacting overall 



  
 

 

 
 

    
     
           

 
 

       
   

      
    

   
       

     

 
 

 

          
       

      
 

  

 

       
    

   
 

        
      

 

  
       

  
 

2023–2024 Student Attendance Accounting Handbook: 
Change Document 

Type of Change Changes to 2023–2024 SAAH 
Your district must record attendance information for the entire school year. Report student-level attendance through TSDS PEIMS 
according to the requirements in TEDS. Links to the Data Standards and the TSDS PEIMS data collection schedule are available at 



  
 

 

 
 

    
 

         
      

 
 

 

     
     

        
     

   
 

 
      

      
  

 
   

     
     

   
 

 

 
      

   
 

  



  
 

 

 
 

    
        

       
    

    
 

   
  

    
       

        

    
   

      
    

   
     

 
      

       
   

   
 

 
       

       
      

  
      

      

 
  

2023–2024 Student Attendance Accounting Handbook: 
Change Document 

Type of Change Changes to 2023–2024 SAAH 
1. When a student moves from one district to another within the state in the same school year and either the parents or previous 

district verifies that the student had an IEP that was in effect, your district must meet the requirements of 34 CFR, §300.323, 
regarding the provision of special education services. Specifically, your district must provide a FAPE to the student, including 

http://texreg.sos.state.tx.us/public/readtac$extut>64y
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2023–2024 Student Attendance Accounting Handbook: 
Change Document 

Type of Change Changes to 2023–2024 SAAH 
Revision 

4.7.2 Code 01 - Homebound 
To be placed in the special education homebound instructional setting, a student aged six years or older must meet the following four 
criteria: 

�x The student is eligible for special education and related services as determined by an ARD committee. 
�x 



  
 

 

 
 

    
       



  
 

 

 
 

    
 

    
         

   



  
 

 

 
 

    
 

 
  

    
    

    
 

 
   

      
  

 
 

    
   

 
        

     
 

 

 
        
   

 
 

 
   

     
 



  
 

 

 
 

    
 

    
       

 
 

  

       
    

   
 

 
    

       
  

     
  

   
   

 
 

     
     

  
   

 
  

 
 

   

2023–2024 Student Attendance Accounting Handbook: 
Change Document 

Type of Change Changes to 2023–2024 SAAH 

A special education teacher who delivers direct instruction to students with disabilities in core academic subject areas must meet the 
appropriate state special education certification requirements for the subject and grade level that he or she is teaching. 

Revision 
4.18.1 Code 01 - Homebound Examples 

Example 1: An eight-year-old student who receives special education and related services (instructional setting code 41 - Resource 
Room/Services - Less Than 21 Percent) develops a medical or psychological condition, and the school obtains a licensed physician’s 
statement affirming that the medical or psychological condition will prevent him from attending school for at least four weeks. 

Revision 
4.18.2 Code 02 – Hospital Class Examples 
Example 1: A student receiving special education services has been confined to a hospital. While at the hospital, the student attends 
class at the hospital taught by a teacher from your district’s high school campus. 

The instructional setting code for this student is 02 - Hospital Class. Standard attendance accounting rules apply for recording student 
absences for students in the hospital class instructional setting. 

Example 2: A 



  
 

 

 
 

    
 
 

 
     

     
 

    
 

   
 

 
     

      
     

  
 

 
    

      
        

        
      

 
      

    
 

 
     



  
 

 

 
 

    

     
     

 
 

   
       

         
      

 
  

     
 

 
       

     
   

 
     

     
       

 
    

    
      

 
     

     
      

    
  

2023–2024 Student Attendance Accounting Handbook: 
Change Document 

Type of Change Changes to 2023–2024 SAAH 

Example 4: A student on an elementary campus spends 145 minutes out of 300 instructional minutes in the special education classroom 
and receives 30 minutes a week (an average of six minutes/day) of speech (or any related service). 

Revision 
4.18.8 Codes 81-89 – Residential Care and Treatment Facility (Nonresident) Examples 
Example 1: A residential care and treatment facility is within the boundaries of your school district. Several students who receive special 
education services reside in the facility and attend school at a school campus in your district. These students’ parents do not reside 
within the boundaries of your district. These students’ parents do not reside within the boundaries of your district. 

For a student who resides in the residential care and treatment facility and receives all special education and related services in a general 
education setting at a local school district campus, the instructional setting code is 81 - Residential Care and Treatment Facility -
Mainstream. 

For a student who resides in the residential care and treatment facility and attends one special education class and six general education 
classes at a local school district campus, the instructional setting code is 82 - Residential Care and Treatment Facility - Resource 
Room/Services - Less Than 21 Percent (1/7 = 14 percent). 

For a student who resides in the residential care and treatment facility and attends three special education classes and four general 
education classes at a local school district campus, the instructional setting code is 83 - Residential Care and Treatment Facility - Resource 
Room/Services - At Least 21 Percent and Less Than 50 Percent (3/7 = 43 percent). 

For a student who resides in the residential care and treatment facility and attends three special education classes and three general 
education classes at a local school district campus, the instructional setting code is 84 - Residential Care and Treatment Facility - Self-
Contained, Mild/Moderate/Severe, Regular Campus - At Least 50 Percent and No More Than 60 Percent (3/6 = 50 percent). 

For a student who resides in the residential care and treatment facility and attends five special education classes and one general 
education class at a local school district campus, the instructional setting code is 85 - Residential Care and Treatment Facility - Self-
Contained, Mild/Moderate/Severe, Regular Campus - More Than 60 Percent (5/6 = 83 percent). 

For a student who resides in the residential care and treatment facility and receives speech therapy services only, the instructional setting 
code is 00 - No Instructional Setting. 

31 
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2023–2024 Student Attendance Accounting Handbook: 
Change Document 

Type of Change Changes to 2023–2024 SAAH 
Student C will be reported with the CTE course SERVICE-ID the student was enrolled in and the attendance data associated with V3 



  
 

 

 
 

    
 

       

 
           

 
 

      
 

       

 
     

  
 

         
  

    
     

       
     

 
   

  
 

  
     

        

 
    
       
  

2023–2024 Student Attendance Accounting Handbook: 
Change Document 

Type of Change Changes to 2023–2024 SAAH 

Note: Refer to the table in 5.5 CTE (Contact Hour) Codes for the CTE course’s average minutes per day and corresponding CTE codes. 

5.12.4 Example 4 
A grade eight student is enrolled in Principles of Transportation Systems (a CTE course for high school credit) for 58 minutes per day for 
the first semester. 

For 



  
 

 

 
 

    
 

     
      

           
 

 
   

 
    

    
         
 

 
          

        
 

          
       

      
     

  

 
   

       
 

    
     

     
     

       
  



  
 

 

 
 

    

 

    
      

 
       

     
   

       
 

 
        

   

        
    

        
 

 
  
   
  
   

 
      

      
      

 

 
     

 

2023–2024 Student Attendance Accounting Handbook: 
Change Document 

Type of Change Changes to 2023–2024 SAAH 

5.12.11 Example 11 



  
 

 

 
 

    
 

      
    
            

     
       

 
        

 
      

   
      

   

 
  

    
    

 
     

        
   

 
 

  
        

       
     

 
   

          
 

2023–2024 Student Attendance Accounting Handbook: 
Change Document 

Type of Change Changes to 2023–2024 SAAH 

A PRS student receiving CEHI services may remain enrolled in CTE courses during the period of time that she is receiving CEHI services. 
However, unless a certified CTE teacher is serving the student and providing the same type and level of CTE instruction the student 
received at school, the LEA must not report any CTE eligible days present for the student in the TSDS PIEMS summer submission as 
ineligible for weighted CTE funding for the period of time that the student is receiving CEHI services. If this situation occurs during the fall 
snapshot, the LEA still must report the student on the applicable CTE TSDS PEIMS records. 

5.12.14 Example 14 
An eighth grade student is enrolled in a Principles of Law, Public Safety, Corrections, and Security course. 

The student will be reported with the CTE course SERVICE-ID 13029200 – Principles of Law, Public Safety, Corrections, and Security and 
the attendance data associated with V1 eligible days present in the 42410 Special Programs Reporting Period Attendance Extension, 
assuming the average minutes per day for the course is 45 to 89 minutesS 



  
 

 

 
 

    
 

      
      

     
       

 
       

     
 

 
    

       
  

 
     

     
     

   
 

 
 

 
   

  

 
 

  
 

2023–2024 Student Attendance Accounting Handbook: 
Change Document 

Type of Change Changes to 2023–2024 SAAH 

The term “exit,” as used in this section, is interchangeable with the term “transfer,” used in the TEC, Chapter 29, Subchapter B. A 
distinction has been made to clarify the difference between the use of the terms “reclassification” and “exit” in alignment with 19 TAC 
Chapter 89, Subchapter BB. Reclassification is the process for EB students who have met criteria to be identified as non-EB/English 
Proficien

https://statutes.capitol.texas.gov/Docs/ED/htm/ED.29.htm#29.051
https://tea.texas.gov/sites/default/files/ch089bb.pdf
https://tea.texas.gov/sites/default/files/ch089bb.pdf
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.29.htm#29.052
https://tea.texas.gov/sites/default/files/ch089bb.pdf
https://tea.texas.gov/sites/default/files/ch089bb.pdf


  
 

 

 
 

    
 

   
 

 
   

      
    

 
 

  
 

    
     

   
 

   
  

  
 

 
 

 
  

  
 

   
   
   

 

 
  

     
   

 
    

2023–2024 Student Attendance Accounting Handbook: 
Change Document 

Type of Change 
Revision 

Changes to 2023–2024 SAAH 

6.5 Program Services: Eligibility for State Bilingual Education Allotment (BEA) 
Funding 

Note: EB students served through an alternative language program do generate BEA funds at the basic allotment for EB students (0.1). 
However, EB students and non-EB students participating in a dual language immersion one-way and one-way and served through an 
alternative language program do not generate the additional 0.05. 

Revision 

6.6 Program Services: Teacher Certification Requirements 

The following charts describe the certification requirements for teachers of bilingual and ESL education programs in pre-K through 
twelfth grade, per the TEC, §29.061. Funding is generated when a student is identified as an EB student and is being served in a bilingual 
or ESL program with parental approval. 

Bilingual Education Programs Teacher Certification Requirement 
transitional bilingual/early exit t

https://statutes.capitol.texas.gov/Docs/ED/htm/ED.29.htm#29.061


  
 

 

 
 

    
  

 
      

    
 

        
    

 
         

 
 

       
 

 

 
 

 
   

 
          

       
   

 
 

 
 

         
    

      
     

 
    

 

2023–2024 Student Attendance Accounting Handbook: 
Change Document 

Type of Change Changes to 2023–2024 SAAH 
bilingual education and the appropriate grade 
level and content area. 

ESL/pull-out EB students receive instruction in at least ELAR by 
an ESL or bilingual education certified teacher. 

Note: ESOL I and ESOL II must be taught by teachers who have an appropriate grade level/content area certification plus an ESL or 
bilingual education certification. 

Note: EB students served through an alternative language program do generate BEA funds at the basic allotment for emergent 
bilingual students (0.1). 

For more information, see this Program Model Fact Sheet and this Certification Fact Sheet. 
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2023–2024 Student Attendance Accounting Handbook: 
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Type of Change Changes to 2023–2024 SAAH 
A student being administered standardized, six-weeks, semester, or final exams or required state assessments while at home is limited 
to earning one day present for a minimum of one hour or more of testing in one calendar day. When it takes the student more than one 
hour to complete the exam, the additional contact hours must not be credited as attendance. (See 9.17.14 Example 14.) 

A student receiving CEHI who returns to her campus to take required state assessments may need to have a medical release from a 
licensed medical practitioner to do so. (See 9.11 Returning to Campus for Support Services or Testing.) 

Revision 

9.15 Documentation 

�x when the break-in-service option is used, documentation by a licensed medical professional stating that the infant needs to 
remain in the hospital and information collected by a campus official of the infant’s hospitalization period(s), including the 
date(s) the infant was released from the hospital (see 9.9 CEHI during Postpartum Confinement) 

�x when a student who receives special education services is served through the PRS program, both PRS and special education 
documentation (see 9.12 PRS and Special Education Services (SPED)) 

Revision 

9.16 Quality Control 
When serving a student who receives special education services, your district is not required to maintain the special education and PRS 
records in the same file; however, your district will be required to provide documentation from both programs for audit purposes. 

Revision 
9.17.8 Example 8 

A student who receives special education services becomes pregnant. During her prenatal period, the student is confined to bed rest as 
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11.3 College Credit Programs 
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To be eligible for enrollment in a dual credit course offered by a public college, a student must meet all the college’s regular prerequisite 
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11.4 Gateway to College (GTC) and Similar Programs 

You can find a list of courses that are considered developmental courses in the latest THECB Academic Course Guide Manual, availabl7]g9ubtype3t
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A child of a military family who moves to your district from another member state and satisfactorily completed a particular grade level in 
a public school in the sending state is entitled to enroll in the next highest grade level. The child must be admitted and will be considered 
to meet minimum age eligibility requirements to generate ADA on presentation of the items specified in the previous paragraph. 

A child of a military family who is under the age of five on September 1 and moved to Texas from another member state where the child 
completed prekindergarten Chad 
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Note: If a student’s ARD committee determines that instruction through remote conferencing is required for the provision of FAPE, 
that determination does not necessarily mean that the student’s instructional setting code will change with the provision of the 
instruction through remote conferencing. The student’s instructional setting code may stay the same if the actual instruction and 
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Glossary 
original entry date – The initial date that a student is physically present at the official attendance time. Original entry dates apply to both 
regular school and special programs. 

Addition 

Glossary 
peace officer – Under the meaning assigned by the 
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